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FOREWORD

This is the first of a series of information analyses
planted by the Educational Resources Information Center (ERIC)
Clearinghouse in Carwer Education (CICE) at Northern Illinois
University. Forthcoming analyses will deal with current issues
of interest in vocational-technical education and career educa-
tion, as well as additional topics in adult and continuing
education.

This is a terse analysis. The publication's special utility
resides not in its length, but in its ability to present brief
factual information both on the Continuing Education Unit (CEU)
and on the value judgments surrounding the issues of its being.
0f utmost importance is the annotated bibliography and announce-
nent of each of its documents im ERIC's Research in Education (RIE).
The bibliography along with its documents' announcements in RIE
“ives the serious student of the CEU microfiche and/or hard copy
access to the developing CEU literature.

Considerable effort was given to insuring that this analysis
is wp~to~date with the CEU state of the art upon its release. The
product represents a process of infecrmatlon retrieval and analvsis
embracing an ERIC search, a visit to the National University Exten-
sion Association office in Washington, D. C., interviews of proponents
of the CEU, correspondence with staffs of colleges, universities, and
associations who now record the CEU for adult learners, extensive

comparison of personal bibliographies, and hours in libraries. But,
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consxdering octn the rapicity witii which the CEU is beinz rdoprea
and the changes in philosophy and operation that chis concept will
experience in the wecks and months ahead, this analvsis should be
taken as onlv a first approximation to what can onlv later become
the history of CEU origination and adoption.

The staff of ERIC/CICE trusts this information analysis will
assist adult and centinuing educators to better :-rve the mature
learners who seck career, vocational and personal enrichment educa-

tion. May the CEU bacome the best invention since money in its

-~

Ylexibility and effective value.

david V. Tiedeman

Divector, ERIC/CICE

DeKalb, Illinois

17 June 1974
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PREFACE

In July, 1974, the National Task Force on the Continuing
Education Unit published its final draft of The Continuing

Education Unit-Criteria and Guidelines. These guidelines are the

result of a six year effort to define, develop, and implement a
uniform unit of measurement.

kesponse to the work of the Task Force was almost immediate,
with the demand for such a measure being so great that the unit
was > use well before the final guidelines appeared. Articles
and documents on the CEU were published at every stage of the unit's
evolution, but "CEU" has only recently become an index code word,
making these early materials difficult to research.

This publication attempts to consolidate and summarize the
literature which documents the development and initial use of
the CEU. A bibliography with ERIC (Educational Resocurces Information
Center) citations is provided for people who are interested in pur-
suing detailed reseqrch. It is hoped that this analysis, in con-

junction with The Criteria and Guidelines, will provide potenctial

users with most of the information they require to determine the

relevance of the CEU to their various needs.
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OVERVIEW

The continuing education unit is the result of a concerted
eftfort by representatives of government, business and industry,
post-secondary institutions and the professions to facilitate
the expanded tasks now confronting continuing education. As
the rapid obsolence of knowledge becomes a serious problem across
an increasingly broad spectrum of vocational fields, the demand
for retraining has nearly surpassed the demand for basic training.
Yo longer a peripheral area in education, post-deﬁiee and non—-degree
course work has proliferated to such an extent that some institutions
now e¢xperience more growth on this front than at their supposed
centers of degree work. For that one third of the employed popula-
tion now engaged in work offering progressivé levels of advancement,
meaningful career checkpoints are essential to meaningful career
growth. The remaining two thirds of the work force, who may hold
as many as twelve seemingly unrelated jobs in a forty five year
work life, require some means of building career capacity. Without
such means, human resources are wasted in a society with diminishing
need for the unskilled.

The most general problem cf rapid social change-—iis alienating
effect on the individual--can best be combated by an educational
system which makes comprehension of that change possible. The adult
citizen rannot begin to react intelligently to new social, economic

and technical problems, cannot begin to deal with an open ended
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supply of information without some experience (and parhaps the
opportunity to renew that experience) in the procedures of critical
evaluation. The senior adult, often the deciding voice in crucial
social issues, now faces problems of personal adjustment equal to,
if not greater than, those of his or her children. Earlier retire-
ment and longer life expectancy bring a bonus in leisure time which
the older citizen is frequently ill-prepared to use. Attitudes form-
ed under more stable circumstances may not provide adequate guidelines
in periods of rapid change, and the tensions between the historically
disorieated and those to whom change is a way of life can be great.
Yet, a widening generatiou gap may be fatal to a society in whi.n
the old and the young combined make up an increasingly '-~.ge propor~
tion of the populatior.

In such circumstances, post-secondarv :ducation must relate
its thrust and adapt its resources t: cthese needs. The rapid multi-
plication of short courses, correspondence work, independent study,
conferences, seminars, institutes and clinics indicates that the
effort is well under way. Until recently, however, study outside
the cradit course and degree~granting framework has lacked order,
standards, and coordination. Recognition, for both learner and
teacher, hus been temporary at best. Records a‘e chaotic, if not
nonexistent. Data are generally unavailable for planning and funding.

The full extension of post-secondary education into society demands

ERIC
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the full legitimization of an individual's partvicipation in nua-
credit programs, on cr off-campus. The responsible use of the

continuing education unit (CEU) should encourage that lepitimization.
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HISTORY

Work on the continuing education unit began with a National
Planning Conference held in Washington, D.C. on July 1 and 2, 1968.
Sponsored by the U.S. Office of Education, the National University
Extension Association, the U.S. Civil Service Commission and the
American Association of Collegiate Registrars and Admicsions
Officers, the conference sought to identify the common concerns
of groups known to have expressed an interest in a uniform unit of
measure for -non-credit continuing education programs. Thirty-four
organizations (see Appendix A) responded to this invitation and
exchanged views on their respective needs. The concensushof this
group was that: (1) a significant national need for a uniform unit
of measure for non-credit continuing education existed; (2) the
development of a usable system required uniform and coordinated
efforts from the consumer of educational products as well as the
producer; and (3) a representative task force should be appointed
to develop a proposal for the unit of measurement. (See Appendix B).

The Task Force which grew out of this initial planning con-
ference developed a preliminary definition of a uniform unit. 1In
order to faciiitate the establishment of a uniform national system
for reasuring and recognizing individual effort in non-credit con-
tinui:z eZucation, Paul Grogan, Vice Chairman of the Task Forcn,
has suggestad that institutions might be expected to take the

following seven steps:

ERIC
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Define Continuing Education

All significant learning experiences of post-
secondary level for which degree credit is not
earned should be referred to as continuing edu-
cation. Thus, continuing education will fit
into the totality of education represented-by
the spectrum, elementary, secondary, technical-
vocational, undergraduate, graduate, continuing
education.

Recognize the Continuing Education Unit

All activities defined as continuing education

should be referred to in terms of the continuing
education unit, thus avoiding the term "non-credit"
and reserving the term "credit" for those learning
activities which generally lead to a degree or diploma.

Define the Continuing Education Unit

One continuing educaticn unit can be awarded for
every ten contact hours of participation in an
organized continuing education activity under re-
sponsible sponsorship, capable Jdirection, and quali-
fied instruction. The Task Force felt that such a
unit would be easily computed and would compare fav-
orably with the traditional gquarter hour in terms of
individual participation and knowledge transfer.

Encourage Wide Adoption

Recognition of the continuing education unit will be
external to the educational institution. The unit
will take on value as employers, professional associa-
tions, certifying agencies, etc., use CEU to develop
standards and incentives for personal improvement.

Encourage Standardized Descriptions

Realistic assessment of the educational experience at
a later date or in distant locale depends on a full
description of all continuing education activities

in terms of format, audience, content, level duration,
etc. This information must be retained indefinitely
by the sponsor.




3. Establish a Record System

Each institution offering continuing education
activities nwust maintain a record for each student,
preferably in terms of Social Security numbers by
means of which.individual learning experiences are
accessible. The record should be readily available
and reportable as needed by the learner and his or
her employer.

7. Maintain Performance Evaluation if Desired
Performance may be evaluated according to any of
three optional systems:

a. record participation only

b. note satisfactory or unsatisfacto.y participation

c. rely on conventional letter grades and commensurate

standards therefor
As the issues involved in applying the proposed CEU crystalized,

the Task Force realized that the unit would have to be tested by
potential users. Assisted by the Division of Conferences and
Institutes of the National University Extension Association (NUEA),
pilot prujects were organized for the 1970-71 school year. An
Interim Statement, detailing the findings and recommendations of
the Task Forée during its first two years, was published in July,
1970, and fourteen institutions began to use the unit in the follow-
ing months. The pilot projects yielded a sampling of 600 activities
involving more that 28,000 individual records. Pilot institutions
encountered a few difficulties in determining attendance and asked for
a better basis for determining "satisfactory completion.” There were

minor problems in applying the unit to conferences and correspondence

courses, and the development of permanent records showed more
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variation than was considered desirable. Generally, however, tl.e
participating institutions were well satisfied with the pilot
operation and the CEU concept. They reported that while additional
guidelines might be needed, the unir was felt to %ave demonstrated
a great potential value.

In December, 1971, the future of the CEU received an cnormous
boost from the Commissicn on Colleges of the Southern Association
of Colleges and Schools. In adoptiug its Standard Nine {Special
Activities), rhe Southern Assoclation required higher aducacien
institutions within Izs a2leven-state region to report all c.atiusuing
education activities of a non-cradit naturc in terms »f CEU. These
units can he translated into fulli time equivalent (FTE) studeacs,
thereby maiing it possible to include the continuing education
rarticipant in the tctal institutional program and enroliment. By
July, 1972, tie University System of Ceorgia, with twenty-sevin
instituticns, developed a model for implementing the Standard snd
using the CEU', 1Tn its plan, Gecrgia divided special activity pro-
grams into three areas:

Area T. Activities are planmed icor a specific target popu-
lation. CEU are assigned in advance. Participants
register, aand individual recovds are kept.

Area TT. The cducational experience is planned for a diversified

pupulatisn. Individuals register, but no CEU are awarded.
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Area III. The educational event is open to the general
public. There is no registration and no CEU

are awarded. <

Georgia was the first state to use the CEU as the basis for
line item funding of non-credit continuing education and public
service activities in public institutions of higher education.
Other states, Tennessee, Virginia and Iowa, as examples, developed
their own plans, and a wide variety of instituticns and associa-
tions have since endorsed CEU. Experimentally, Hopkinsville
Community College, Kentucky, has developed the concept of a faculty
continuing education unit to compliment the individu:lAand institu-
tional CEU used elsewhere in the southern region. At Hopkinsville,
10 contact hours of continuing education teaching equals 1 faculty
CEU. Although 13 contact hours of teaching are equated with 1 sem-
ester hour, Hopkinsville reasoned that continuing education teaching
requires speciil preparation and is often not repeated. Thus, the
faculty CEU was designed to equalize degree teaching and continuing
education teaching. For administrative purposes, both individual
CEU and faculty CEU are converted to institutional CEU.

Having worked on the development of a uniform unit for six

years, the Task Force completed The Continuing Education Unit-

Criteria and Guidelines during the Spring of 1974.
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BASICS

A uniform unit of measurement of non~credit ¢~™ntinuing

education programs was first defined in 1970 as:

One continuing education unit is ten contact
hours of participation in an organized con-
tinuing education experience under respcnsible
sponsorship, capable direction, and qualified

instruction.

The contact hour is generally easily recognized, although it
should be noted that a 50 minute class in one institution may compare
with 45 minute or 60 minute classes 1in other instituticns. Granting
this degree of necessary flexibility, a one-week short course in-
volving 30 contact hours would represent 3,0 CEU. A series of
classes given in two hour sessions for twelve weeks equals 24
contact hours of instruction and would merit 2.4 CEU. The problem
of awarding CEU for independent study, correspondence work, field
trips and similar teaching methods must be solved by the program
director. A value judgment 1is required to determine the houts of
in-class instruction which would be necessary to meet the same
educaticnal objective now achieved by other means. Study and recre-

ational time is to be excluded from this calculation.



[E

Problems in applying the unit are more likely to arise in
defining an "organized continuing education experience.' The Task
Force asswumed that such an experience would involve predetermined
program objectives in terms of the clientele to be served, the skill
or knowledge to be gained, and the format and methodology involved.
Such planning will necessarily involve interaction between admini-
strators, educators, and representatives of the client group and
should be sufficient to include all forms of instruction; for
example: classroom instruction, independent study whi:h follows
a prescribed course, supervised field trips, laboratory work and
practicums, and media presentations of educational material where
these make up an organized instructional effort. 71he criteria
would exclude unsupervised library wcrk, independent study which
is not a condition of participation in a learning experience which
is not subject to later verification, general broadcast TV and other
public entertainment, interest group activities designed to determine
policy, orientation programs and convention activities. 1In all
probability, the criteria will also exclude work experiences, as
these are generally not part of a formal organized lerzalng situa-
twon, and could exclude in-service training programs as well. The
.~tter may finally depend on appropriate planning procedures, the
jiavolvement of responsible sponsorship and a qualified instructor
to give the training program the necessary educational value.

Sponsorship in the above definition, is considered ''respousible"

if the institution, associaticn, or organization is prepared to assume

Q 10
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administrative responsibility for the program. Supervision must

be assigned to a capable director, and a permanent reccrd system
must be maintained. Capable direction, according to the Task
Force, involves (1) professional educational leadership in program
planning and development, (2) selection of the most effective edu-
cational format for the intended purpose and objectives, (3) assign-
ment of qualified instructional staff, (4) adequate program manage-
ment and administration, and (5) the design and implementation of
evilnation techniques applicable to both individual participants
and the total program, as necessarv for che conduct of an effective
continuing education learning experience.

"Qualified Instruction"” 1is included in the criteria for award-
ing CEJ in order to assure an instructional staff with demonstrable
competenc: in the subject matter, the ability to transmit the educa-
tional content to the participants, and understanding of the program
objectives, and an awareness of and obvious skill in the instructional

methodology and learning processes involved.

11
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APPLICATION

Properly understood, the CEU should find {(and in many
instances has already found) sponsors among colleges and universities,
vocational-technical schools, community colleges, gevernment agencies,
professional-technical societies, trade and industrial associations,
unions, the milirary, and business and industry. Primarily, the CEU
offers the sponsor a systematic record of continuing education activi-
ties and a uniform system for gathering statistical data. Such a
record, and the data included in it, should be of coniiderable value
for program planning, funding, cost accounting and cost effectiveness
studieg. An adequate measure of an institution's output in continuing
educati{on from a financial point of view is essential in assessing
the institution's funding needs in this area. A uniform quantitative
measure allows annual comparison of data and provides a realistic
basis for planning and justifying bu&gets. Where all continuing
education activities are described in ;imilar terms, a comprehensive
view of the continuing education offerings in an institution’: -ervice
area should be possible. Duplication of resources can then be elimi-
nated, and the institution can concentrate on those programs for which
it i3 best suited and for which there is an obvious need. With ac-
curate data on response to course offerings, teaching loads can be
rationally determined anc various formats effectively judped. Teachers
may benefit in that documentary evidence of their effort will be

retained and will be available to support their qualifications for
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future positions. Appropriate recognition should make continuing
education teaching assigrments more attractive and adequate com-
pensation more likely. Of special importance to post-secondary
institutions, the use of the CEU leads to a new level of public
accountability in the extension-service area. Such benefits sheuld
soon compensate for the spongor's initial investment in developing
a records system and the ongoing administrative effort required to
determine the arount of CEU per program, certify satisfactory cordi-
pletion, and maintain a record of gourses offered and CFU awarded.

These administrative responsibilities are not complicated, but
sponsors must work closely with user groups in order to provide
learning experiences which will adequately meet the user's needs.
Each user group will attach its own value to a particular continuing
education offering, but the criteria for accepting CEU as a useful
measure of individual achievement, will, of course, be the source
of sponsorship, the personnel inveolved, the substarce and quality
of the material presented. New and improved lines of communication
between sponsors and user groups will have to be developed to assure
users of the necessary oppcrtunity to exercise their expanded roie
in program planning and evaluation. Where CEU are awarded for
quality programs of obvious relevance t« user needs, the potential
application of the unit by the user is very great.

A record of continuing education achievement can provide an
employer with evidence of accomplishment at any level of job com-

petency. Such a record could show completion of a training program

13
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nzeded for job entry or of a re-training program needed for fob ad-
vancement. It could provide evidence of new machine skills or of

new management skills. The ongoing educational effort required

at all stages of employment could become an integral part of job
descriptions and compensation programs. Educational opportunities

of great varlety and sophistication are needed to meet the demands
imposed on the business world by ever increasing corporate complexity.
In-company training on a large scale is beyond the reach of all but
the business glants. Small numbers of employees can return on a
full-time basls, but few companies can afford an extended absence

of ey personnel. The flexible specialization necessary to avoid
stagnation can only be met by the integration of education and
experlence which non-credit continuing education programs make possible.
A record of participation In such programs underscores individual
career capaclty and provides an employer with a permanent skills in-
ventory which can serve as a basis for effective placement.

Membership organizations, labor unions, and professicaal socleties
should find CEU beneficial in both encouraging and facilitating the
educational advancement of theilr members. The unit can be used to
define and record the continuing education experience, but the design
of a recognitlon program remains the prerogative of the organization.
The uscer group can develcp whatever program 1t Dhelleves 1Is required
to earn the desired degree of professional or vocatlional competency
or of public and professional respect. Such a program can be used
tn convey additional recognition, meet state llicensing requirements,

or demonstrate current proficlenry. The existence of clearly defined

ERIC .
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continuing education requirements should also promote tuition refund
programs for non-credit a2s well as credit course work.
Among user groups, government agencies may well become the
most voracious consumers of CEU data. The accumulation of information
made possible by standardizing the terminology'and reporting procedures
of continuing education activities should constitute a ;tatietical
resource of great utility. The available manpower within various
specializations can be described; potential training needs can be
recognized and filled; costs and benefits can be recognized and filled;
- costs and benefits can be realistically weizhed. As with any other
user group, government agencies can also make use of the CEU in up-
grading the skills of their own staffs. Where continuing education
needs and achievement can be measured, educational resources can be
efficiently allocated. This should enhance goverrment's ability to
plan and provide those educational opportunities required by an in-
formed citizenry.
Whatever the benefits to institutions and urganizations, the
entire structure provided by the CEU rests on its obvious relevance
to the individual participanc-learner. The availability of recogni-
tion and a permanent record should make the pursuit of knowledge
through continuing education much more attractive. Such a record
provides evidence of growth and demonstrates effort in career and
personal development. It encourages long-range goals and sequential

design. The learner can work at an irdividual p3ce and use widely
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ecattered resources, assured that evidence of his cr her educational
effort can be consolidated and exchanged between inscitutions and
ewployers, across geographical areas and from one time period to
anotner. Thus, his own goals, those of his employer, and ultimately
the goals of an informed and progressive society should be signifi-

cantly served by the uniform adoption and use of CEU.

le
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REZORD SYSTEMS

User groups must be able to evaluate programs for which CEU
are awarded. Sponsors must, therefore, establish permanent partici-
pant records which convey accurate and descriptive data. These data
should be capable of standardization so that interested parties can
analyze the state of continuing education within an institution or
throughout an area. The National Task Force decided that these
needs would be best served by including the following information
on all permanent records:
1. Name and address of the awarding organization or
instituticn.
2. Name of the individual participant.
3. Social Security number of the individval participant.
4. Title of the program or activity (the title should be
as descriptive as possible).
5. A brief description of the program or activity giving
some indication of content, level, objectives and format.
6. Starting,or at least ending,dates of the program or
activity.
7. Number of continting education units awarded.
Optionally, records might also contain:
1. Evaluation of individual performance, if available.
2, Instructor identification.

3. Location of the program {city or facility).

17
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4. Cooperating organization-ccmpany. agency, association,
or institution.

5. Additional personal information about the participant
(address, date of birth, educational backgrouzd,
employment status, program status, etc.).

When a corntinuing education activity for which CEU will be
awarded 1s offered, a program planning committee or the staff direct-
ing the program will have to agsign an appropriate CEU value to the
activity. The criteria which will constitute completion of the pro-
gram must also be determined in advance. Spoasors will probably
rgly on a program planning form (see Appendix C) which will include
information for internal management and for CEU application. This
can be signed by the program director and s;nt through the necessary
administrative channels. The student will be expected to register
and, after completion of the program, the program directcr will sign
the form 1f CEU are to be awarded.

Records can then be listed by individuals and also by activities.
Listing by indi;iduals eliminates problams caused by students for-
getting program titles and dates, and repeated participation can be
compiled in one data location. Listing by activities will be useful
for instituiional purpoces and for specific interest groups seeking
material relevant to thelr special needs. The use of both listings

provides for cross-referencing and checking. CEU earned should be

recorded whenever they are grauted, regardless of the student's
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current need for a record. The requirements of a permanent record

system of this sort should discourage the proliferation of sponsors

‘and limit sponsorship to the seriously intertioned.

The classification system to be used for continuing education
activities is an essential consideration in developing adequate
record systems. Classification systems designed for credit courses
are not easily transferred to continuing educatio- programs. Such
programs oiten focus on specific problems; they may be interdiscipli-
nary, and they frequently fall outside traditional discipline areas.
A classification system which can acéurately describe these programs
must be extremely flexible and demands its own terminclogy. Addi-
tionally, the system should be easy to use, so that classification
can be done by ungpecialized personnel with minimal training.

The Task Force did not agree on any single classification system
as entirely satisfactory. Some aspects of a system may eventually
be dictated by the data requested by tﬁe U.S. Office of Educatinn.

In the absence of a national standard, sponsors will be forced to
adopt or develop a classification system of their own. The systems
currently in use are essentially academic and may not encompass the
full range of continuing education. They do, however, suggest ap-
proaches which may be helpful to organizations and institutions plan-
ning a continuing education records system.

The Georgia Center for Continuing Education classifirs all pro-
grams according to their primary purpose. Each program is assigned
to one of rive areas representing a major institutional commitment,

A further subdivision provides necessary detail, and flexibility is
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built in through the addition of new subcategories.

1.

Programs dealing with problems and issues of society
1.0l Health and Safety ’
1.02 Human Relations and Communications

1.03 Education

1.04 Government

1.05 Business

1.06 Law and Law Enforcement

1.07 Community Development

1.08 Aging

1.09 Social Change

1.10 Environment

1.11 Agriculture and Food Production

Programs dealing with subjects of personal interest

2.0 Leisure Time Activities

2.02 Cultural Enrichment

2.03 Expanding Knowledge About thz World and Its People
2.04 Civic and Economic Understaanding

Programs dealing with skills arnd/or knowledge for
occupational improvement

3.01 The Professions

3.02 Business and Industry

3.03 Government

3.04 Education

3.05 Law and Law Enforcrement

3.06 Clerical

3.07 Trades and Technologies

3.08 Agriculture and Food Production
3.09 Social Services

Programs dealing with subjects related to intellectual
skills and development

4,01 Reading

4,02 Writing

4,03 Languages

4.04 Mathematics

4.05 Critical and Creative Thinking

4.06 Listening
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5. Programs dealing with subjects related to
personal life problems and demands
5.01 Finance
5.02 Foods and Nutrition
5.03 Family Living
5.04 Child Development
5.05 Health and Safety
5.06 Personal Assessment
5.07 Consumer Understanding

ihe classification system to be used in the Iowa State plan
resembles Georgia's and has been designed to accommodate as many as
eight additional digits according to the preferences of the sponsor-
ing institution. Thus, any institution can subscribe to the state
recording system and will be able to maintain its own identifying
numbers.

The University of Missouri relies on the Office of Education’s
Higher Education General Information Survey (HEGIS) code which uses
the Westeru Interstate Commission for Higher Education (WICHE) pro-
gram classification system. The code offers the following categori-

zation by discipline or program:

HEGIS Discipline Categories

0100 Agriculture and Natural Resources
0200 Architecture and Environmental Design
0300 Area Studies

0400 Biological Sciences

0500 Business and Management

0600 Communications

0700 Computer and Information Sciences
0800 Education

0900 Engineering

1000 Fine and Applied Arts

1100 Foreign Languages

1200 Health Professions

1500 Home Economics

1400 Law

1500 Letters

1600 Library Science
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1700
1800
1900
2000
2100
2200
2300
4900
5000
5100
5200
5300
5400
5500
5600
thru
6500

6600
6700
6800
6900
7000
7100
7200
7300
7400
7500
7600
7700
7800
7900
8000
8100
8200
8300
8400
8500
8600
8700
8800
8900
9000
9100
9200
9300
9400
9500
9600
9700
9800
9900

Mathematics

Military Sciences

Physical Sciences

Psychology

Public Affairs and Services

Social Sciences

Theology

Interdisciplinary Studies

Business and Commerce Technologies

.Data Processing Technologies

Health Services and Paramedical Technologies
Mechapical and Engineering Technologies
Natural Science Technologies

Public Service Related Technologies

(Reserved)

Additional PCS Program Categories

Agriculture and Related Industries
Social and Economic Development
Quality of Living
International Extension
(Reserved) ’
Student Development
Intercollegiate Athletics
Supporting Services

Special Student Services
Unassigned

Unassigned

Unassigned

Unassigned

Unassigned

(Reserved)

Central Operations
Functional Operations
Maintenance Operatiors
Plant Expansion and Modification
Unassigned

Unassigned

Unassigned

Unassigned

Unassigned

(Reserved)

Other Instruction

Other Organized Research
Other Public Service

Other Academic Support
Other Student Service

Other Institutional Support
Institutional Operations
Qutside Agencies
Institution Unique
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These categories are further subdivided as, for example, in
education:

0800 EDUCATION
Includes those subject field designations
related to administration and control of
educational organizations and institutions
and subjects related to instruction and
services both within and outside of such
formal organizations.

0801 Educaticn, General

0802 FElementary Education, General

0803 Secondary Education, General

0804 Junior High School Education

0805 Higher Education, General

0806 Junior and Community College Education

0807 Adult and Continuing Education

0808 Special Education, General

0809 Administration of Special Education

0810 Education of the Mentally Retarded

0811 Education of the Gifted

0812 Education of the Deaf

0813 Education of the Culturally Disadvantaged

0814 Education of the Visually Handicapped

0815 Speech Correction

0816 Education of the Emotionally Disturbed

G817 Remedial Education

0818 Special Learning Disabilities

0819 Education of the Physically Handicapped

0820 Education of the Multiple Handicapped

0821 Sccial Foundations (History & Philosophy of Education)
D22 Educational Psychology (Include Learning Theory)
0823 Pre-Elementary Education (Kindergarten)

0824 Educational Statistics and Research

0825 Educational Testing, Evaluation, and Measurement
0826 Student Personnel (Counseling and Guidance)
0827 Educational Administration

0828 Educational Supervision

0829 Curriculum and Instruction

0830 Reading Education (Methodology and Theory)
0831 Art Educaticn (Methodclogy and Theory)

0832 Music Education (Methodology and Theory)

0833 Mathematics Education {Methodology and Theory)
0834 Science Education (Methodology and Theory)
0835 Physical Education
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0836 Driver and Safety Education

0837 Health Education (Include Family Life Education)

0838 Business, Commerce, and Distributive Education

0839 Industrial Arts, Vocational and Technical Education

0899 AOther, Specify

The State Council of Higher Education for Virginia requires
that all public service programs offered in the state, for which CEU
are awarded, be reported semi-annually according to the following
classification:

Area 1 - Programs which are wholly structures to provide

skills and/or knowledge for occupational improvement

in fields, such as:

Code Area
101 i The Professions
102 Business and Industry
103 Government
104 Law and Law Enforcement
105 Clerical Services
106 Trades and Technologies
107 Health Services
108 Agriculture and Food Production
109 Other
Area II - Programs specifically organlizad to provide help in

the solution of problems confronting the State, such as:

Code Area
201 Health and Safety
202 Human Relations and Communications
203 Educaticon
204 Criminal Justice
205 Community Development ard Housing
206 Aging
207 Citizenship
208 Environment
209 Agriculture and Production
210 Other
24
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Further innovations will doubtless develop as sponsors and user
groups gain experien~e about their recording needs. The appeal of a
short, simple classification system is, of course. great, but a
more complicated system such as that provided by the HEGIS/WHICHE
codes (Appendix D) may be required as the ultimate solution. Ques-
tions have already beeu raised about the problems of classifying ac-
cording to program thrust. A course, for example, in health care or
law enforcement, may well improve occupational skills and at the same
time provide help in solving pressing social problems.

Regardless of the classification method used, institutions
initiating a continuing education records system should note that
systems of this sort may be expected to have more input than output,
and are, thus, likely to tie up storage space. Once user groups begin
to take advantage of the CEU, output volume should rise. In the
interim, transcript fees will be high unless system costs can be
recovered at the input stage. The cost of records processing may,
thus, be an important factor in determining registration fees for
continuing educatien programs.

Since continuing education records will often be requested for
job applications, consideration should also be given to minimizing
retrieval time. CEU records can be integrated with an existing
credit system, but continuing education input is continuous, whereas,
these systems undergo particularly heavy use at the beginning and
the end of school terms. JSpecial procedures may be necessary to

assure efficient CEU output during these periods.
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Equipment needs will vary according to the finances and man-
power available and the anticipated volume of participaticen. In
some cases, a filing cabinet may be quite sufficient. Microfilm
and microfiche offer the advantage of a low initial outlay for
equipment and personnel. OQOne person can be trained to coordinate
information and provide retrieval services. A considerable volume
of input can be handled at a relatively low cost per unit, and data
can be transferved to magnetic tape at a later date. Computers

- and punch card equipment require specialization in design and main-
tenance, ant for all their advaitages. are less flexible in storing
things !lke nrogram brochures and faculty credentials. Storage
methods cen be combined, of Gourse. The Georgia Center, where
approximately 600 programs involve 30,000-40,000 participants each
year, uses computer storage for participant information and micro-
film for program information. Program informscion could be filed,
but this requires considerable space. One hundred feet of micro-
film, however, will hold 2,400 sheets of 8 1/2 " X 11" paper.

The University of Missouri-Rolla, provides an example of a
computer hased system. That institution uses an IBM 360/50 computer
with a direct access device, either disc or drum. Each disc can
store information for 150,000 students. ' he program is written
in PL1, but another programming launguage coul!d i:= adopted. A student
can be given a cumulative record of all courses attended in the
university. Missouri has assessed the direct cost for an individual
entry of student and program information, one transcript retrieval,

and mailing costs at $40 per one hundred students or $.40 per participant.
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Increasing student mobility may necessitate a central infor-
mation source for continuing education participation. Separate
records housed at several institutions could be too cumbersome
and time consuming for eacy 2ccess. Thus, a learner may wish to
designate one institution as his or her record keeper. iInstitutions
may find consortiums a practical approach to record keeping, or they
mav wish to provide or obtain recording services on a centract basis.
Alternatively, some thought has been given to establishing a national
center for continuing education unit records. Individual institutions
would automatically send transcripts to the national repository, and
a single request by a person or for a person would, thus,elicit a
record of all continuing education activities undertaken at any time

or in any place.
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1SSUES?

Almost without exception, the availaple literature on CEU has
been written bv supporters. The increasing number of institutional
guide books are, obviously, being written by the already committed.
Early articles on the CEU were written largely to publicize the
unit's existence. More recent materjal has sought to further its
rapid Implementation. A (ew articles have been devoted to specifie
uses for a uniform unit, (funding, for example) and a few more
discuss preocedural details., Critics, if any, are apparently await-
ing further evidence. Meanwhile, a study of the literature suggests
three arecas of potential controversy and confusion.

First, uponsors mayv eicounter difficulties in deciding whether
or not CEU should be granted for certain kinds of activities. Some
educational formats, such as short courses, clearly meet the criteria
for applving the continuing education uniz. This kind of educational
experience is likely to be properly organized, have a responsible
sponsor, be capably directed, and be taught by a qualified instructor.
Other formats are less well defined. Conferences offer special problems
in organization and, when large, mav not provide accurate attendance

records.  Nevertheless, if the sponsor determines a continuing education
activity to te worthwhile, CEU commensurate with the format and duration
of the learning experience should be assigned. It will then, as always,
be up to the "user proup" to decide whether or not any given CEU help

its constituent member achieve the desired goals. Work experience

has also been an area of some misunderstanding, though the Criteria and
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Guidelines should clarify any furtber probiems. .1 unsupervised
appreuticeship should not qualify for CEU, whereas, an viganized
vocational training program clearly should qualify. Similarly,
in-service training which involves a quulified instructor does
meet CEU criteria, but this should not be confused with the job
improvement sessions which go on in most occupations all the time.
Finally, although the Task Force clearly intended adult liberal
education to qualify for CEU, some have argued that this is an area
of personal enrichment which need not be formalized by a records
system. CEU, according to this view, should be confined to voca-
tionally oriented continuing education program.

A second controversial area involves the relationship of the
continuing education unit to academic credit. As long as credit
is never given for non-credit activities, no gquestion of converting
CEU into credit hours will arise. And in most cases, the career
and avocational orientation of continuing education programs will
minimize the nuwiber of activities which woulid be relevant to pro-
grams which aim at diplomas and degrees. Concern over this issue
is largely the result of current discussion of non-traditional degree
programs, some of which are already operational. If credit Is going
to be given for a wide range of educatinnal activities, some activities
for which CEU have already been awarded are bound to come up for
consideration, and some administrators have expressed alarm over the

problems which would arise if they were expected to develop a ratio
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for converting CEU to ¢redit hours. Such problems should be, and
probablyv can be, avoided. Degree aranting institutions have their
own criteria for evaluating an educational experience, and it is
for them to decide whether or not those criteria have been met.
The fact that the experience merited a certain number of CEU should
not eliminate the need for that decision. The competency-based
examination can serve as an example here. Those institutions which
allow degree credit for satisfactory achievement on the College Level
Examination Program (CLEP), do so without regard to the sourc: of
the student's information. Conceivably, a student could acquire
the knowledge necessary for passing this exam through course work
for which CEU were awarded. To gain academic credit, however, the
stucdent would still be expected to take the exam and would still
be expected to meet the proficiency standards set by the institution.
In short, a program judged by a degree granting institution to be
worthy of credit should get credit:; a prograa judged by a CEU grant-
ing institution to be worthy of CEU should get Continuing Education
Units. Those few programs worthy of both CEU and academic credit in
no way jeopardize either the credit system or the CEU system. The
two systems operate according to independent standards, and as long
as administrative policies prohibit automatic transfer of recognition
between the two, conflicts should be minimal.

Finally, the problem of maintaining quality control over non-
credit educational activities may require further consideration.

The sources of sponsorship of non-credit work are extremely varied,
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and the criteria for defining 'qualified instruction” are not well
defined outside the academic community. It has been suggested that
the market place will serve as an accrediting function by recognizing
only those programs which truly serve a continuing education need.
Nevertheless, the National Task Force suggested that the authority
to use the CEU trademark could only be granted to those instituticns
which could demonstrate accountability. Thus, guidelines and standards
similar to those used by accrediting systems wouid have to be applied
to institutions which sought to use the CEU.

Accordingly, the Task Force recommended to the NUEA Board of
Directors that:

1. NUEA, or a subsidiary organization established by the

NUEA, become responsible for distribution of the Criteria
and Guidelines for the Use of thc Ciu and the CEU logo.

o

A price of $5.00 per copy be estabirished for the printing,
and distribution, and servicing costs associated with the
Lriteria and Guidelines. A lower price per copy will pro-
bably be established for quantity purchases.

3. Proper registration of the logo be obtained from the Patent
Office of the Department of Commerce.

4. An application form be developed for those who wish to use
the CEY logo in order that pertinent information as to the
nature of the institutions or organizations be obtained,
and that a national inventory be kept of all institutions
of higher =ducation, professional societies, profit and nor-
profit organizations making application to use the logo.

5. The logo be made available only to those users of the CEU
who sign a statement of intent on the application to fully
meet the organizational and other requirements contained
in the Criteria and Guidelines for the Use of the CEU.

6. Any and all existing accrediting associations, professional
organizations or duly =stablished bodies becorwe fully respon-
sible for evaluating the use of the CEU by their membership.
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7. A national advisory council, Tepresenting the continuing
education interests of the nation be established following
the last meeting of the National Task Force on the CEU.

This successor group might be identified as the National
Advisory Council on the Continuing Education Unit to assist
with communications and understanding arcag the users of the
CEU, and to maintain the national interests that have been
created to date with reference to continuing education.

With the acceptance of these recommendations at the April, 1974,
annual meeting of the National University Extension Association, tle
work of the Naticnal Task Force on the CEU was nearly completed. A
uniform unit of measurement for non-credit continuing education pro-
grams is now available. The CEU was developed in responue to a wide

variety of needs. Hopefully, those needs can now be adequately and

effectively met.
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APPENDIX A
NATIONAL PLANNING COMMITTEE

Participating Organizations in the National Planr.ng Confe.ence
Conducted in Washington, D. C., July 1 and 2, 1968:

Adult Education Assoclation of the U.S.A.
AFL-CIO

American Associstion of Collegizte Reglstrars and Admissions Officers
Amerlican Association of Junior Colleges

American Associatlon of State Colleges and Universities
American Council on Education

American Hospital Assoclation

American Medical Assoclation

American Society of Englneers

tmerican Society forvr Engineering Education
American Society for Personnel Administration
American Snclety for Public Administration
Association of University Evening Colleges
Cambridge Institute for Management Education
Commission on Engineering Educatinn

E. I. DuPont de Nemecurs and Company, Inc.
Engineers Council for Professionai Development
Engineers Joint Council

General Learning Corporation

McGraw-Hill, Inc.

National Academy of Engineers

National Home Study Council

National Soclety of Professional Engineers
National University Extension Associlation

Office of Emergency Planning, Executive Offices of the President
Science Rescarch Assoclates

United Auto Workers

United States Armed Forces Institutes

U.S. Cilvi]l Service Commission

U.S. Department of Commerce

U.S. Department of Defense

U.S. Department of Health, Education and Welfare
U.S. Department of the Alr Force, DOD

U.S. Nfflce of Education
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APPEND1X B
NATIONAL TASK FORCE ON THE CONTINUING EDUCATION UNIT
Chairman~--WILLIAM L. TURNER, North Carolina State University,

Raleigh, North Carolina (1968-)

Vice Chairman--PAUL J. GROGAN, University Extension, University
of Wisconsin, Madison, Wisconsin (1968-)

Secretary--KEITH E. GLANCY, Evening College, The Johns Hopkins
University, Baltimore, Maryland (1968-)

Members
WARREN G. BALL, American Medical Association, Chicago, I11#Mois (1968-)

LEONARD R. BRICE, American Society for Personnel Administration,
Berea, Ohio (1968-)

EDWARD H. COX, Employee Relations Department, Personmnel Development
Division, E.I. duPont de Nemours, Wilmington, Delaware (1968-)

FRANK DICKEY, National Commission on Accrediting, Washington, D.C. (1969-)

ROBERT B. ELLIS, Registrar, University of Mississippi, University,
Mississippl (19R9-70, representing AACRAO)

JOHN W. ENELL, American Management Associations, New York, New York (1973-)
WILLTIAM L. HARDY, United Auto Workers, Detroit, Michigan (1968-1970)

REGINALD M. JONES,JR., Bureau of Training, Civil Service Commission,
Washingtan, D.C. (1968-)

FLORENCE B. KEMP, National Center for Educational Statistics, U.S.
OUffice of Education, Washington, D.C. (1973-~)

CHARLES F. LINDBLADE, {hicago City College, Chicago, Illinois (1970~1973,
represent ing AACRAO)

TREADWAY C. PARKER, American Management Association, New York, N.Y.
(1969-1972)

ROBERT J. PITCHELIL, National University Extension Association,
Washington, D.C. {1968-)
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Appendix B (continued)

—

MORRIS B. ULLMAN, U.S. Office of Education, Washington, D.C.~~
Retired (1,68-)

JOHN W. VLANDIS, University of Connecticut, Storrs, Connecticut
(1973-, representing AACRAO)

Consultants to the Task Force

LOUIS E. PHILLIPS, Division of Continuing Education, Furman University,
Greenville, South Carolina (1973-)

JOHN A. RHODES, JR., Memphis State University, Memphis, Tennessee (1973-)
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APPENDIX C

REPORTINC PROCEDURES

Towa State Flan

University System of Georgia

University of Virginia

Indiana University

Purdue University

A Small Vocational or Community College

P.A.C.E. (Professional Acknowledge for Cont. Ed.)
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SAMPLE

SAMPLE CEU RECQRD

THIS [S TO CERTIFY
THAT
JOE DOE, 447-50-4890

1020 Third Avenue
Anytown, Iowa 50000

has successfully completed the

following continuing education program

COURSE TITLE

offered by

(institution name and address)

BRIEF COURSE DESCRIPTION

COMPUTOR METHODS OF MATHEMATICAL FORMULATION, FORTRAN PROGRAMMING
OPTIMUM STRUCTURAL AND COMPUTER SOLUTIONS OF STRUCTURAL ANALYSIS
DESIGN

AND DESIGN PROBLEMS: USE OF PROGRAMS FOR SOL~
LUTION OF PRACTICAL DESIGN PROBLEMS. SHORT
COURSE FORMAT. (Include co-sponsoring agency).

DATE CEU AWARDED NUMBER OF CEU'S AWARDED DATE OF CEU RECCRD

10/20/73

ERIC
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(NAME OF CERTIFYING OFFICER)

(TITLE OF CERTIFYING OFFICER)
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REGISTRATION FORM

Social Security No.

lLast Nane

First Name

Middie lnitial

Address Street City Zip Date
Home Phone Business Phone| Birth Date | Check Ore
Month 'Day Yr. |___  Male

i ____Female

] i
Occupation-Job Title Emplover
Highest Grade of Check One _ Negro American Indian
School Completed (optional) _ Oriental _Spanish American

(optional)

Caucasian(White) Other Than Listed

Instruct. 'r's Name

Name of Course

. Day(s) Class Meets  lIMeeting Time Ne. of
MoT r Wl I F rs Meetings
Town B h Location of Class Room
Building
Name of Firm to be Billed | Fee Books [7Other Fees Total
1
_ | |
i Do Not Write Belcw This Line - Instructor's Use Only
Attendance Record
—— [P
1 l 2 3 4 5 I éT> 7’ ¢ 9 l 10| 11 12[ lBI 144} 15 Total
- I"'V"” L U PO U SRR Hours
16 717 118 |19} 201 21 22: 23§ 24 251 26 (227 28 29| 30| 31 d
: ; : X i . i Attended
Was a Certificate of Satisfactory Completion Awarded? _ Yes No

Grade {f Course is Taken for Credit

Supervisor or Instructor

Signature

White---office copy;

Yellow--receipt;

Buff-instructor’s copy

(To be completed and returned to the Adult Education Director at
the end of the course).
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SANPLE

PROGRAM APPROVAL FORM

Dat. of Request:

Course Title:

Brief Ccurse Description and Format:_

Course Objectives:

Target Audience to be Served:

Starting Date: Ending Date:

Program Classification:

Number of CEU's Requested:

Location of Course Offering:

Sponsoring Institution:

Cooperating Non-educational Institution: _

Description of Evaluation Procedure:

APPROVED:

Course Instructor

Date

- Institutionai Officer

Comments:

Date
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Forw CEU 1 CEU APPLICATION FORM

1. Date of request: 2. Starting datoe:* 3. Ending date:*

4, Program title:* 5. Program number:*
(50 Digit Limit)

6, Target audience to be served:

7. Program cbkbjectives:

8, Brief program description:*
(1C0 Digit Limit)

9. Program classification codes: (State)* (HEGIS) *

10, Program format codet*

11, Program location (County)*

12, Sponsoring unit:* 13. CEUs reguested:*

14, Cooperating organizations:

15, CLCvaluation procedure:

16, Comments:

MPEROVEL Date
(Frogram Chairperson)

Date
(Dean(s) or Administrative Officer{s) )

Date
{(Director - Conferences & Institutes)

Date

(Dean = Division of Extension and University Services)

* Indicates data will be programmed into the U of I computer for storage, and for
consolidation and recall as required,
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Form CEU 2 CEU AWARD RECORD

* Name: *
30cial Security Number {Last) (First) (Middle Initial)
Highest degree or grade Address: *
completed: (Street)

*

(City)
(State) (zip Code)
Male* Female* Home Telephone: Area Code ( )

€heck one:*

1 American Indian/Native American 6 Forelgn with VISA

2 Black/Afro-American 7 Puerto Rican (Mainland)

3 Mexican American/Chicano 8 Puerto Rican (Comamonwealth)

4 Oriental/Asian American 9 Other ({Identify)

5 white/Caucasian 10 I prefer not to identify myself.
Employer's Name: Telephone:

Cmployer's Address:

{Street) (City;

{State) ] (Zip Code)

Your Job Title:

@EU Program Number®* CEUs Earned*

Special Notations:

Signature of Certifying Offical

* Indicates data will be programmed into the U of I computer for stcrage, and for
consolidation and recall as required,

43
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Form CEU 3

THE UNIVERSITY OF 10WA
lowa City, Towa 32242
Division of Extension and Univexsity Services

CEU RECORD
This is to certify that: AXEXKXXXENXXXKXXXXKKN , KXXX XXX
AARXXXXXKXXXKXXXXXXX XX XXXKKXX Please check your social security
AAXKKXXXXXXXXKX XXX XXX XXXXK XXX number below cond veport any error.
XXXXXXXKXXXKXKXXXXX  XAXXXXX XXX XX XXXX

has successfully completed the following continuing education programs:

Program Title Date Completed CEU Awarded
XEXXXXXKUEXKRXXEXXXAXXX XX XXX A XXX XK UXKRXX XX XXX KX XKL X X R XX KX K XX XA XXX XXX XX NX XXX
XXXXXXAXXKXRXX XXX AXKX XXX XXX X XN XK XX XK XXX X AKX EX XXX XXX XXX XXX X AKX XXX XXXKXK

XXX A XXXEXAXXX XXX XK XXX XXX XXX XXX XK XXX KX XXX XXX XXX KX XXX XXX XXX XXX XXX XXX XX XX

Robert ¥. Ray, Dean
Division of Extension
and University Services

The continuing education units (CEU) recorded above were awarded on

the basis of participation in a program approved by the Dean of the
Extension Division of the University of Iowa. One CEU is defined as

ten contact hours of participation in an organized continuing education
experience under responsible sponsorship, capable direction and qualified
instruction.

This form is tc be produced by computer, folded and inserted into
window envelopes for mailing.
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REPORTING PROCEDURES

Each Institution should duplicate the Service Report Forms provided and use them in
reporting their Service efforts to the Office of the Vice Chancellor for Services. The following
schedule of reporting will be used:

Activities completed during June, july, and August will be reported before October 31.

Activities completed during September, October, and November will be repaorted before
January 31.

Activities completed during December, |anuary, and February will be reported before
April 30.

Activities completed during March, April, and May will be reported before July 31.

Any variation in the use of the reporting forms found in this appendix must be approved by
the Vice Chancellor for Services.

The cumulative annual report is to be submitted in July following the end of the fiscal year;
it should be submitted along with the quarterly report which is due in July. Only Form 4
should be used for the cumulative annual report.
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1.

(A

Institution

Reporting Period

A, Sex*

1. Female
2. Male
3. Information Not Available

B. AgeRange~
1. Under 22
2.22-35
3.36-55

3. Qver

55

Demographic information

5. Informatisn Not Available

C. Participants*
1. Black
2. Caucasian
3. Other
+. Information Not Available

PARTICIPANT SUMMARY REPORT

Date

*Information may be obtained empirically if necessary.

Il.  Total participants in Category 11 activities

Alabama
Alaska
Arkansas
Arizona
California
Colorado

Connecticut

Delaware
Dist. of

Columbia

Florida
Georgia
Hawaii
illinois
ldaho
Indiana
lowa
Kansas
Kentuchy

RIC

Aruitoxt provided by Eic:

@ Report Form la

Total participants in Categories |, {1, and 111

Louisiana
Maine
Maryland
Massachusetts
Michigan
Minnesota
Mississippi
Missouri
Montana
Nebraska
Nevada

New Hampohire
New Mexico
New Jersey
New York
North Carolina

INFORMATION NGT AV AL

47

Registrations by states {For Categories | and 71 only):

|

|

North Dakata _

GChio
Oklahoma
Oregon
Pennsylvania
Rhode {sland
South Carolina
South Dakota
Tennessee
Texas

Utah
Vermoni
Virginia
Wushington
West Virginia
Wisconsin
Wyoming

TOTAL LS.
NON-U.S.

ABLE

[T

!

LT



V. Registrations by Georgia counties

Appling
Atkinson
Bacon
Baker
Baldwin
Banks
Barrow
Bartow
Ben Hill
Berrien
Bibs
Bleckley
Brantley
Bromks
Bryan
Bulloch
Burke
Butts
Calhoun
Camden
Candler
Carroll
Catoosa
Charlton
Chatham
Chattahoochee
Chattooga
Cherakee
Clarke
Clay
Clayton
Clinch
Cobb
Coffee
Colquitt
Columbia
Cook
Coweta
Crawford
Crisp
Dade
Dawson
Decatur
DeKalb
Dodge
Dooly
Dougherty
Douglas
Early

" Echols
Effingham
Elbert
Emanuel

AEARRR RN

ERETEECE R

|

|

Q Service Report Form ib
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Evans
Fannin
Fayette
Floyd
Forsvth
Frankiin
Fulton
Gilmer
Glascock
Glynn
Gordon
Grady
Greene
Gwinnett
Habersham
Hall
Hancock
Haralson
Harris
Hart
Heard
Henry
Houston
lrwin
Jackson
jasper
Jeff Davis
Jefferson
Jenkins
Johnson
lones
Lamar
Lanier
Laurens
Lee
Liberty
Lincoln
Long
Lowndes
Lumpkin
McDuffie
Mcintosh
Macon
Madison
Marion
Meriwether
Miller
Mitchell
Meonroe
Montgomery
Morgan
Murray
Muscogee

SEARRRRR ARy

|

|
l

CEEEEEE R L

Newton
Oconee
Oglethorpe
Paulding
Peach
Pickens
Pierce
Pike

Polk
Pulaski
Putnam
Quitman
Rabun
Randoiph
Richmond
Rockdale
Schley
Screven
Seminole
Spalding
Stephens
Stewart
Sumter
Talbot
Taliaferro
Tattnall
Taylor
Telfair
Terrell
Thomas
Tift
Toombs
Towns
Treutlen
Troup
Turner
Twiggs
Union
Upson
Walker
Walton
Ware
Warren
Washington
Wayne
Webster
Wheeler
White
Whitfield
Wilcox
Wilkes
Wilkinson
Worth

INFOKMATION NOT AVAILABLE
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Serviee Recort Farm b Institutional Soremars Report ot CEE Acovates

coshiutongi seiviee tepresentatine and the registtar 10wl provede 2

Tras report will be prepared by
d

summmary ot the total nember of programs, total Bumber of parhiopaents and totdl insttutior i CEU S ear

Please reter back to the explanation of Sevice Report borm 2 tor dethimtion of teems and examples.
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Brief Description

Format

Audience

. Tentatiee Doates

Tofal Clock i of Instrustion__ 12, Number of CEU's Recommended
Le
Fee Schedule: Individual Reagistration Amount
Contract Payment - Source Amt.

Refund Policy_
Instructors —
Evaluation P'rocedure
Program Director
AFFROVED: Date

Schonl »r Deoartmental Director

ate

Schon! of Continuing Education

Assistant Dean {91 Instruction
COMMENRTS:

SCE RCVERSE SIDE FR CLIGIBILITY
3473
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Copy to: Assistant Dean for Instruction
School »f Continuing Education



ELIGIBLE OTFERINGS

Continuing Education Units shall be awarded only for educational programs
which meet the basic criteria presented below. Programs can be classified in either
of the following areas:

Area I: Programs which are wholly structured to provide skills and/or knowledge
for occupational improvements in fields, such as:

SCHE CODE
101 The professions
102 Business and industry
103 -Government
203 Education
104 Law and law enforcement
105 Clerical servicCes
106 Trades and technologies
. 107 Health services
108 Agriculture and food production

Area I1: Programs specifically organized to provide help in the solution of problems
confronting the State, such as:

FORMAT CODE SCHE CODE
201 Health and safety
A - Conference 202 Human relations and communications
B - Institute 203 Education
C - Short Courses 204 Criminal justice
D - workshep 205 Community development and housing
E - Seminar 206 Aging
F - Special Training 207 Citizenship
Program 208 Environment
209 Agriculture and production

Activities classified in the above categories for which Continuing Education *
Units are to be awarded will meet at least the following standards:

1. The non-credit activity is planned in response to an assessment
of educational needs for a specific target population.

2. There is a statement of objectives and rationale.

3. Content is selected and is organized in a sequential manner.

4, There is evidence of pre-planning which should include the

' opportunity for input by the target group to be served, the
faculty area having content expertise, and continuing education
personnel,

5. The activity is instructional and is approved by an academic or
administrative unit of the institution best qualified to affect
the guality of the program content and to approve the resource
personnel utilized.

6. There is provision for registration for individual participants.

7. Evaluation procedures are i.tilized, and criteria are established
for awarding Continuing Education Units to individual students
prior to the heginning of the activity,

SOURCE: State Council of Higher Education for Virginia Policies for the
3 Coordination of Continuing Educatinon Qfferings of State-
© Controlled Institutinne of Higher Education in Virginia, October

]:MC 19, 1972, 55
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UNIVERSITY OF VIRGINIA

Awards

Continuing Education Unit (s)

T amelE
P

For participation in ______ hours of organized instruction in

Date

Trogram Direcior

The maructonal progrem regremnied by thu crriifcats wai provided m sccordence aaih the (vitaTia end sanderds of (he Sowthern Ameciation of Collogs and Schools
and

s Naliomal Taoh Force o the Conitmming Education Ussl. (3¢ sewrsde fov courm demmiptiom).

PLEASE PRINY — PRESS FIRMLY

UNIVERSITY OF VIRGINIA
CONTINUING EDUCATION UNIT PROGRAM

NAME : Last, First, Micaie Sociel Sacurity Number

RF D or Numbaer and Street Birthazis Mo, / Osy / Y1)

1

City, Stete, 118 Talaphone

*The University of Virginia doss not discriminate with regard ta race, color,
THgION, 98X, age, OF National orlgini the Information requested delow It used
In TeQOrts the University provides tD suthorities collecting dats to essurs squal
opportunity for sducetion of employment.

Race or Cotor ——— Occupation.
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I, TROGRAN TITLE

— INCTANA UNTULRSITY - 8- CONTIAUING EDUCATICN =&~ CTU ASSIGNMINT ATPLICATICHA

2. FIOHMAT: Lvondiny Clasy otlahop O(!xe,'L_____
Exteaston (Lasy Sondnut )
Shoxt Cownse Specdal Thaining Progian

3. PROGRAM DESCRIPTION:

-5, PROGRAM LEVEL: Post Secondaty Undengraduate,

I neaest —{\hr

Graduate
5, Dates _ Douly Houns

7. Atdicdipated ne. of Participants __ Mindmun___ Maximum
Y&, Toial progham coitoct heuns No. of C.E, llnits accummended

*ne Comxnrt(nq Fducaticn Unit is ten contact howks. Round chi to Uw.“

S g R, e e e et e e e e m i— e e e ot
9., Cadierda fon deteamindng satisfactory compleiion 4in awudu~J of
Continuing Cducation Units: L _
10, Name of othen L{nstiuictors, 4§ any: e
1i, Approval recommended:
[Progrnam TnaLfucion] {date]

TR DEp AT

17, Approval ghranted fon C.L. Wiits

(l)a(u: 0F conilniory Education)

Hute: Moqmn mumu‘an Pleasc. rorm(a,tc (wo copuu w’ thus
{dtems 1-10), sccune sdanatu-or xequested wnden item ii,

A {n awatut e, fon ploﬂcébuxq

|
|
i
U

L

1
fetiven bedh cnua,s Lo the Pregrar. Uinecton, Continudng Fdiicat o ‘

[(L" (€3 _l—. -

dorm
ond

CEu ot 1
IArm 1973
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— INDTANA

=== S{CTI

NAML

UNIVLRSITY — 8 — CONTINUING [DUCATICON — § —- PROGRAM COMPLETION TORM ——

ON 1t (To 82 Corpdeted By Panticipuit) BEosammnaminru.nn s

SoC. sic ¥

AGE GROUP

PROGRAM DA

PROJECT NO

EVALUATION

14 Unsatis

lasi] (s8] lrdddie)

HHOME ADURESS

HIGHEST GRADE COMPLEVED lcincle) 1234567 8910 17 121314151617

=== SCCTION 11: (To Bc Completed By Program Direcdor) ==mmr=—=m—mre—xc=—=

PROGRAM TITLE

=== SECTION I11: (To Be Completed By Program Instiu:cior| mmiiz—smr=mrro=ra

Tstwacl] Ted (y] [stalc) Tzin]

Unden 2647 26-35/7 36-5047 51-65/7 Ouven 657 SCX M FLT

16 19 20 Over 20

TES

APPROVAL CRANTED TOR C.L. UNITS

OF PARTICIPANT PROGRAM COMPLETION: /L7 SATISFACTIRY
L7 UNSATISFACTORY

factony, Why? i

Additional Cormments

INSTRUCTOR'S SIGNATLRE DATE

fate:
|
!

- - =
The Pregram Instructern sheuld have cach participant cernicte Jcctiunt
1 04 thes foun. At the conclusdcit of Lhe pregram activily, W
ins Lweten shoufd complote Seeddon T1I, s4ian, date, and wclutor add
fowmy to Lthe Progham Dircctor, Contluwdng Education Divisdien, §es
procesdiinyg.

|
|
1

P u—

Cri rf?q 7

El{TCVWS 58
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DIVISION OF CONFERENCES AND CONTINUATION SERVICES
CONTINUING EDUCATION ADMINISTRATION
PURDUE UMIVERSITY

EFFECTIVE DATE: 1 June 1973 POLICY PROCEDURE NUMBER  g_yR
Policy/Procedure Tile ~oNpTNUING EDUCS "ION UNITS, THE ADHMINISTRATION,
ASSIGNMENT, &4¥D GRANTING OF

POLiCY

The Continuing Education Touncil, Purdue University,
at its meeting on 22 February 1973, endorsed the concep:t of the
Continuing Education Unit (C=U) as defined by the National
Task Force and approved its use with continuing education
offerings -at Purdue University.

Use of the CEU is designed to give recognition on
a national basis to persons continuing their educatior and
keepin up-to-date in their chosen [field by participating in
Purdue sponsored non-credit programs.

Objectives

Some specific cbjectives which the application of
the continuing education unit will £u:ifi11 are:

N

1. To systematize the reccrding and reporting
system for participation in noncredit continuing
education programs.

2. To provide a uniform system for accumlating
quantitative data on participation in continuing
education activities.

3. To permit the arcurulation, upcating, and transfer
of the continuing education record of an individual
participant.

4, To encourage long-rarnge cducational goals and
lifelong learning as a process of continuing
education while maintaining » professional
career in a2 chosen field.

5. To make the pursuit cf knowledge more attractlve
as a way of perscnal and professional development.

6. To permit and encourage the typical adult siudent
to marshall and utilize a host of continuing
education resources to serve his particular needs.

The Continuing Educaticn Unit is intended to serve all
interests in continuing education, whether public or private, and
whether indivi-dual, instructional. institutional, organizational,
governmental or sccietal.

ERIC >
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-- POLICY/PROCEDURE :i7.: 3-4T

The Continuing IZducatiorn n

it

The Continuing Education Unit {CEU) will be used for
the measurement, recording, reporting, accumulation, transfer
and recognition of participation by adults in programs which
seldom in the past have been recorded in a systematic way or
with any sense of permanence, significance or transferability.
The unit will be applied with equal facility to professional
continuing education, vocational retraining, and adult liberal
2ducation as well as all other programs in adult and continuing
education.

ONE CONTINUING ZDUCATION UNIT IS DEFINED AS TEN CON~
TACT HOURS OF PARTICIPATICN IN AN ORGANIZED CONTINUING EDUCATION
EXPERIENCE UNDER RESPONSIBLE SPONSORSHIP, CAPABLE DIRECTICN AND
QUALIFIED INSTRUCTION.

This unit repr.sents a sufficiently small amount of
participation 1in continuing education so that it will be possible
for an individual to accumulate a substantial number of such
units over limited periods cf time. The CEU has the further
advantage of beilng computed simply for all formats and durations
of continuing education programming wherever contact hours or
their equivalent can be determined. Partial units may be re-
corded as called for by taking advantage of the decimal nature
of the system of measurement. Example: a 35 hour activity
would :rcvide 3.5 rEU's.

Awarding and Granting of Units

The determination of the number of continulng education
units to be granted and awarded for a particular educational
experience 1s the responsibility of the Dean of Continuing
Education, or his deslgnee, based upon the recommendation of
the Program Director and/or Instructor responsibtle for the
format and content of the learming activity.

The number of units will be determined by considering
the nunber of contact hours in a formal learning situation and
evaluating any other experienees connected with the program.
Reasonatle allowances oy be made for activities such as required
reports, laboratory assignments, field trips, and supervised study.

The fcllowing suggestions for the possible application
of the CEU for Purdue University sponscred programs, are offered
as illustrations, but should not be considered as limitations in
the uvse of the unit.

J. lon-credit 1intensive courses, seminars or worksheps
in technical and profcssional zreas (i.e., for
engineers, lawyers, doctors, teachers, etc.).

n

Irn-service training proprrams on new techniques
ar in technical area. .

O

RJ!:‘ e
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~3- POLICY/PROCEDURE NO.: G-4B

(98]
.

Programs to be used in partial fulfillment of
certificate or licensing requirements.

4, Programs, nffered in cooperation with technical
or industrial societles through the University,
designed to upgrade members in occupation or
technical areas.

5. Liberal education courses or workshops for the
general public.

&. Paraprcfessional or subprofessional training
programs.

7. Vocational training programs.

The following types of programs will not be awarded
Continuling Educaticon units.

1. Any program carrying academic credit.

2. Programns leading to high school equivalency
certificates or diplomas.

3. Oricntation programs.

4, Short duration programs only casually related
to ony spocitic upgrading purpose or goal.

The followin~ Auestions must be answered in the
affirmative befure consideration can be glven to awarding units.
1. Dges t! cropgram meet the requirements of being
: rganized continuing education experience?"

2. Do=s tr.» pregram have qualified instruction andg
direction Lo azsure that the educational objectives
will be Tuifillen?

3. Wili g record of the units awarded be of value
to tho participants:

Administration and hLzcord-Keeping

The adminictration of this program will be done by
the Dlvislon of Zonferinces ond Continuation Services, Continuing
Education Administration, and the records will be kept in the
Calendar Office.

61
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—— PTIICV/PREQCENURE 0L - 6ok

q,a Jn AR rv -

The forps to be woed in tne adminisrraticon of this
program are as faliious:

CEA ¥Form 200 -- "applicstion for aAcsignment of

Con"inuing Education Units for
Non-Credit Activity"

CEA Feorm 201 -- "Participant Information Form for
Jranting Continuing Education Units"

CEA Form 202 -- "Continuing Education Unit Individual
Record for Non-Credit Activity"

Sample copies of these forms are attached to this policy/pro-
cedure and will be kept with other forms in the files in Stewart
Center 124,

Use of CEA Form 200

1. Yhen the Conference or Special Classes Coordinator
has his initial meeting with the activity director
(conference chairman or instructor) regarding a
ron-credit ccntinuing education program which may
qualify f»r the assignment of CEUs, the coordinator
©ill prcvide that person with informational materials
abcut the Cvntinuing Education Unit. If it appears
*hat the program may qualify, the coordinator will
also prcv1d° Lhe activity director wilth copies of
JEA Form 200 tn be completed and returned as specl-
fied on the form.

2. UYhen a copy is returned to the coordinator, he
wiil type in the Projert jlumter (frem Form 36),
retain a dupliczte copy, 2nd forward the original
copy to the appropriate Assocliate Director.

The Associate Director will review the form and
forward it tc the Assocliate Dean for Contlnuing
Education with his recommendations.

W)

4. The Associate Dean for Continuing Education will
then forward the form to the Dean of Continulng
Education with his recommendation.

5. After the Dean of Continuing Education or his
designee reviews the form he will either approve
or disapprove the assignment of CEU's to the
Activity.

O
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-5~ POLICY/PROCEDURE NO.: G-4B

A. If :rpuroved, he will enter the number
of CEU's assigned, sign and return the
form to the Coordinator via the Assoclate
Dean. The Coordinator will file a Xerox
copy of the form in the projJect folder and
send the original to the Calendar Office
Coordinatcr who will file 1t numerically
by project number.

b. If disapproved, he will attach a brief
memorandum explalning the reasons for hils
disapproval so this information may be
transmitted via the Assoclate Dean and
the Coordinator to the instructor who
submitted the form. Disapproved appli-
cations will be filed by the Coordinator
in the project folder.

Use of CEA Form 201

For approved programs, the Coordinator will com-
plete Section II of CEA Ferm 201. Multiple coples
of this completed form (one for eachi participant)
willl be given to the instructor at the beginning
of the program for distribution to participants

at his discretion.

The instructor will have each participant complete
Section I angd return the form to him. The in-
structor will retain all forms untll such time as
ne 1s able to complete Section III pertailning to
"Satlsfactory Completion." At the close of the
program he will sign and date each form and return
them to the actlvlity Coordinator.

The Coordlnator wlll prepare two Xerox coples of
each Form 201: o¢ne for =cach participant who has
satisfactorlly completed the activity to be
distributed tc each activity participant; and
one for flle in the project folder. He will then
forward all of the original CEA Form 201's to the
Calendar Office Coordinator for filing alpha-
betically according to last name.

Use of CEA Form 202

CEA Form 202 will be used for recording all CEU's

accumulated by an individual who satisfactorily completed Pur-
due University continuing education programs for whlch CEU's were

authorilzed.

It 1s, in effect, a "transcript” of the individual's

contlinulng educatlon activities at Purdue University.
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Miscellaneous
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-6~ POLICY/PROCEDURE NO.: G-4B

When the Calendar Office Coordinator receives
the CEA Form 201's from the activity coordinator,
these forms will be separated by those who
satisfactorily completed the activity, and those
who did not. For those who did complete the
activity, the Calendar Office Coordinator will
elither prepare a CEA Form 202 for a first-time
participant, or will merely list the latest
activity on the existing CEA Form 202 for that
individual. All of the information necessary to
complete the CEA Form 202 will come from CEA
Form 201 except for the "Brief Description,"
"format," and “"level." This information will be
taken from the CEA Form 200 which is already on
file in the Calendar Office. The forms for
those who did not satisfactorily complete the
program will be filed according to last name.

After the CEA Form 202 is completed, it will be
filed alphabetically by the participant's last
name (Each individual's folder will contain both
Forms 201 and 202).

Participants desiring a copy of CEA Form 202 for
personal uz. may Secure a Xerox copy by paying
$1.00 to the CE Business Office. A copy of the
request and the receipt will be forwarded to the
Calendar Office to notify the Calendar Office
Coordinator that copies should be malled as
indicated.

Promotional materials published in connection
with programs which have been approved for the
CEU should iriclule a statement similar to the
following:

Purdue University awards Continuing
Education Units (CEU's) to individuals

who satisfactorily complete certain non-
credit courses and programs. This*sctivity,
, has been
approved for CEU's. Although grades
are not issued for these activities, the
University maintains cumulative records

(by name and social security number) of
CEU's awarded to individuals. A copy of
these records 1s available upon

individual request. R
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-7- POLICY/PROCEDURE NO.: G-4B
2. Any questicns pertaining to the policy and

procedures stated herein should be referred
to the Assoclate Dean for Continuing Education.

APPROVED F. K. Burrin 5/24/73
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Campus _ . e e Project No._ .

PURDUE UNIVERSITY
CONTINUING EDUCATION ACMINISTRATION

APPLICATION FOR ASSIGNMENT OF CONTINUING EDUCATICON
UNITS FOR NON-CREDIT ACTIVITY

1. Activity Title:

2. Format: [ Evening Class {71 Extension Class (-1 Short Course [ Workshop
_ Seminar {3 Snec. Trng. Prgm. {2 Other

3. Description:

4. Objectives:

5. Activity Level: T Post Secondary = Undergraduate ] Graduate

6. Dates: Daily Hours .
7. Anticipated No. of Participants: ______ : Minimum _ __: Maximum___ _
8. Total Activity ContactHours: __ No. of C.E. Units Recommended:

NOTE: ONE CONTINUING EDUCATION UNIT IS TEN CONTACT HOURS — ROUND OFF
TO NEAREST TENTH.

9. Criteria for Determining Satisfactory Completion in Awarding of Continuing Education Units:

10. Names of Other Instructors, if any:

11. APPROVAL

RECOMMENDED:
(Activity Director Of Instructor} {Datel
{Academic Degartment Head {Date!
{Academic Dean) {Oate)

12. APPROVAL GRANTED FOR
- C.E.Units:

{Deen of Continuing Education or Regional Campus Dear:) (Date)

NOTE: Activity Director — Please complete two copies of this form {items 1-10), secure signatures
requested under item 11, and return both copies to the activity coordinator, Continuing
Education Administration, for processing.

CEA Enrm 20N 66
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Camnypius

PURDUE UNIVERSITY
CONTINUING EDUCATION ADMINISTRATION

PARTICIPANT INFORMATION FORM FOR GRANTING
CONTINUING EDUCATION UNITS

Section I: (This Section to be completed by Participant)

1. Name o e e
Lt Fasy)

2. Hourme Arddress . o o A
ety

Coryt o (State) v
3. Social Security No. L . ) . .. Sex: ML F .
4. Age Group:  Under 26 { ), 26:35¢ _); 3650( ), 51-€5( . ) over651(._)

5. Numiber of years of Formal Education Completed:

Section |1 {This Section to be completed by Activity Coordinater)
Activity Title:
Ac<tivity Dates:

Project No.: . . . e il -i— i e .. Approval Granted for .. _.._._ C. E. Units

Section Iil: {This Section to be completed by Activity Instructor)

Satisfactory Completion of Activity by above participant {circle): Yes No
it No, Why?
INSTRUCTOR'S SIGNATURE: DATE |

NOTE: Activity Director — Please have each participant completc Section { of this form; at the con
clusion of the activity, complete Section ill, sign date, and return all forms to the activity coord
nator, Continuing Education Administration, for processing.

CEA Form 201
1June 1373
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ANYWHERE
Anvwhere,

Please print: CONTINUING

AREA VOCATIOD

EDUCATION

Name _ .
last first initial
Address__
Civy_
Social Security
Telephune
home
office

Course Title

Contact Hours

Class Location

Instructor Name

Figure 1.

sensitive carbon record.

completed by the student at the time of class registration.

held by the teacher uatil the end of the program.

A sample record form.

"
NA

[ CENTER

south Carolin:

APPLICATION class code

Sex (M ( F

Marital Status ( )S (M
Race .
Nate of Birth

Occupation

Highest Grade Completed_

FOR INSTRUCTOR USE ONLY
Beginning date  Ending date

Final Grade

Instructor's Signature

C.E. Units

Tuition Cost _

Est. (Personal)
Student Cost

This form is a two-part pressure-

The top part, of thin white paper, is

It is

At this time the

"Instructer Use Only" section is completed and the student receives

the top part.

The bottom part, an identical form on yetlow cardboard,

is retained by the institution to be filed as part of the student's

permanent record.
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Lﬁﬁ American Society for Medical Technology

PLEASE REFER TO APPLICATION
GUIDELINES AND INSTRUCTIONS
FOR COMPLETING THIS FORM

5555 West Loup South - Suite 200 « Bellaire, Texas 77401

el
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1. Sponsering Institution, Agency, Firm, Association, etc.

2. Title of Program

l.

2.

3. assreviateo e LT TT TR DA TPQITITTIAITTIIT]E]

3. Course Description

4. Credit Requested

-

5. Dates and Location

1




6.

Rationale

7.

Hours of instruction

8.

Formot and Methodology

9.

Objectives and Standards of the Progrom

10, Evaluation Plan

O
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11. Outline of Course Content and Schedule

2. Faculty Description~ Attach with this application form.
13. Copy of Program Brochure~Attach with this application form,

t4. Fees and/or Tuition

15. Additional {nformation

73
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THANK YOU FOR SUBMITTING THIS APPLICATION. WE ARE
PLEASED YOU ARE WILLING TO COOPERATE IN PROVIDING
CONTINUING EDUCATION EXPERIENCES FOR MEDICAL TECH-
NOLOGY PERSONNEL. WE PLEDGE PROMPT AND THOUGHTFUL
CONSIDERATION OF YOUR PROGRAM PROPOSAL.

Having read the P.A.C.E. Program Guidelines and Instructions of the American
Society for Medical Technology, we pledge to uphold the standards expected in
quality progroms grcnting CEU credit to participants.  Enclosed is the $30.00
processing fee if applicable.

Nome of Program Director/Coordinator Dote

Position

o 74
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APPLICATION GUIDELINES AND INSTRUCTIONS
for

Pragrams requesting Continving Education Units [CEUs)

in the P.A.C.E. PROGRAM of the

American_Society for Medical Technoiogy

[he necessory information for persons praposing presentations fo offer credit
{CEUs! to porticiponts is provided below, along with examples. Theie guidelines
ore not intended to restrict your cenceplion of educotional offerings, and you
should feel free to supplement the applicotion with ony addilionol informotion
that will ossist the ASMT P,A.C.E. Progrom Review Comimittee in comprehending
your proposal,

The guidelines moke explicit the criterio to which the P.A.C.E. Review Committee
vill refer in moking judgments os lo the amount of credit which con be uwcxrded
to those who successfully complete the progrom us described.

It is suggested tha! you study oll of the guidelines ond instructions before begin-
ning to develop your application.

. Sponsoring Institution, Agency, Firm, Association, ele.

Indicote the name of the sgponsor and the name, title, and uddress of the person who
witl serve gs the project director or caordinator.

. Title of Progrom

Three titles should be submitte .

I. The complete, technicol title of the oifering.

2. Thetite to be presented on the brachure—if different from item 1.
This moy be on informol, appeoling titie.

3. An obbrevioted title for the computer—exactly cs it should oppear, leaving a spoce
between word obbreviotions. Do not use punctuction.
This titte is timited to 30 choracters.

Exomples of the types of titles ore given below:
1. Lipids and Steroids: Methodology. Physiology and Pathology
2. lipids and Steroids: Facts on Fats

3.[i[eli[d]s[/Ts[* el e ai[d]s] [M[e[+[n] [P[h]y[s] [Pla]t[h]

. Caurse Descriplion

Your course ar progrom should be briefly summarized in 0 monner similor ta o course
description in o college cotolog. Infarmclian presented shauld include the following
elements.

® Generol subject moteriol to be presented,

B Level of difficulty or complexity of caurse cantent,

8 Clientele for whom the offering is primarily intended,

O
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“

B Experience, level of Iraining, elc.,
B Prerequisite/corequisite relotionship of this zourse to other courses, if any,
® Speciol equipment required, to be provided by spansor or participant,

An example of a description cantoining these elements is as follows:

“Moderotely Advanced Urinalysis: A wet workshop reviewing the methads of
analysis for abnormol metabolites, toxic materials, and seldom-seen formed
elements. Recommended for, but not limited to, laboraiory personnel who are
experienced in routine urinalysis and microscopy and who desire lo increose
their knowledge and skills relating ta the lesi common analyticol procedures in
this area. The opplicant must be o registered medical technologist with at least
two years of full-time experience in a hospital laboratory. This course is a pre-
requisite for "Advonced Toxicology,” described eisewhere.

Eoch student must provide his own microscope with built-in illumination
source. Safe storage for microscopes will be provided throughout the
workshops.”

4. Credit Requested

The Continuing Education Unit (CEU) moy be aworded far 1en hours of porficipation {or
equivalent) in an o:ganized continuing education experience under responsibie sponsor-
ship, copable direction, and qualified instruction.

ASMT will award CEUs to programs of three hours aof instruction or more, i.e., 0.3 or
more CEUs. This lirne must natinclude coffee breoks, lunch, etc.

B CEUs may be oworded for intensive caurses in technicol ond professionol oreas such
as basic sciences, clinicol sciences, persannel inoncgement, sofety, etc.

® CEUs moy be oworded for in-service iroining programsintended to maintoin, imprave,
or creofe competency. '

® CEUs may be awarded far porticipotion in educationol experiences intended to pro-
vide portiol fulfiliment for certificotion or licensing requirements.

8 CEUs moy be owarded for other types of Iraining and educationol experiences which
are approved by the ASMT P.A.C.E. Review Committee.

Pragroms consisting of one or mare hour increments tataling o minimum of three hours of
instruction an any particulor subject may be credited, providing thot criterio of organization,
leodership, ond instructiono! quality ore met.

Reolizing on hour of some laborotory training does nat equal an hour of formol instructian,
some laborotory troining will be credited for CEUs on o two-for-one bosis, as are ocademic
loborotary experiences.

The foliowing examples suggest the types of progroms which ardinarily would nat qualify for
the awarding of continuing educotion units:

® Any progrem carrying ocodemic credit, either secondory or collegiote.

® Progroms leading to high schaol equivolency certificotes or diplomas.

@ O:gonizationol orientation training pragrams.

@ Short duration progroms only casuolly related to any particular gaal or purpese.

® Any program of less thon three hours tofol duration {excluding breoks, coffee time,
lunch haurs, etc.). : '

While not germane to the opplication being considered, it should be noted thot some educo-
tional experiences, which are nat eligible for CEUs ore reportable for Individuol Education

Q 76
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Units (IEUs). The individuol porlicipant reports his own octivity in continuing education to
ASMT, ond is oworded IEUs an the basis of his own stotement of porticipation.

The Individuol Education Unit (IEU) moy be oworded for porticipotion in educotional experi-
ences nat meeting criterio for oword of the CEU. The IEU is defined as one hour of portici-
potian in an educationcl activity.

® (EUs moy be oworded for completion of the ASMT self-ossessment programs.

8 IEUs may be owarded for worthwhile educotionol experiences of less thon three hours
durotion.

@ [EUs may be owcrded for attendonce at short educotionol ond scientific presentotions
presented ot professional society meetings, hospitel stoffs, ond other appro-
priote groups.

B JEUs moy be owarded for participation ot seminars, warkshaps, and other octivities
for which CEU credits were not requested.

The IEU is pot oworded for Irovel lime spent in gaing la meetings.

Indicate an the application bionk, item 4, the number of CEU credits being requested on the
bosis of instruction time provided by your program. If different persans con receive different
omounts of credit for partiol ottendance, pleose stipulate.

5. Dates and location

indicate the beginning ond ending dotes of yaur proposed progrom ond os exoctly os
possible the lacation of this offering.

6. Rationale

This section of the opplication form is to elicit from the sponsor the rotionale for offering
this porticuler continuing education octivity. Mony reasons may exist for proposing vori-
ous fopics ond modes of instruction. The avoilability of speciolists, for example, might
leod to the development of o seminar pertinent to the latest research in an area. Or @
sponsor might desire to demonstrate new instrumentation procedures which produce
greoter accuracy . in determinations. The recognition of topicol interests by o regional
orgonization could lead to the possible stimulation of o workshap. A university division
might propose o short course if medicol technalogists in o porticulor geographic oreo
hove not hod ¢ refresher in o speciolty for some time. Whot is desired is your own
rationole for being optimistic cbout interest in ond the warthiness of this educotional
apportunity—presented in concise statemeals.

Hours of Instruction

Indicate the 1otal hours af insimction time plonned for this progrom, exclusive of ccffee
breoks, lunch, etc.

Format ond Methodolagy

You should inrdicate briefly the noture of the esperiences which the porliciponts will have
during this pragrom. Seminors, discussions, oudia-visuol presentotions, wet workshaps,
and hands-an-instrumentation exercises are among the methods which might be used

A5 an exaomple, the following is stoted: J

The two day workshop will feoture a series of six one hour lectures on
microbiology by Ernst Heinrich, Ph.D.~each followed by a question and
answer period of 30 minutes.
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9. Objectives and Standords of the Program

It is desiroble thot everyane concerned understond the outcomes which can be reosanably
expected from porficipation in this octivity. While attoining new knowledge is the maost
wsuol goin assccioted with on educationol meeting, it is importont to recognize thot other
important achievements might clso result. Developing new skills might be the behavior
calied for in on objective, or improving the participant's ability to solve particulor kinds
of problems.

This application form colls for specific, explicit abjectives. Whenever possible the outcame
should be described in terms of whot the porticipont will be oble to do ofter the progrom
thot he connat be expected to do before. The difficulty with mony "objectives” is thot
they tend to focus on whot is to be done by the instructor rather than an what is to be
accomplished by the learner.

A stondord for individuol performonce should be set ot the time the abjectives is formu-
loted. It is possible to include the stondard in the statement of the objectives; but it is
recommended that instead, the stondord be stoted seporotely to ovoid confusion. One
of the reasans for writing the standord ol the some time os the abjective is thot one
frequently goins insight inta impraving the objective os ha specifies the extent to which
2 change in the leorner's benovior is to be expected,

The primary purpose of the standord of performonce is to focilitote evoluation of the
iecrning and the instruction. Appraisal procedures are the meons by which standards con
be aopplied 1o the leofner's achievements. Standords con be quantitative or quolitctive,
but it is imperotive thot they show how well the learner behoves andjor how much he
performs in the specified woy.

Below you will see some objectives properly stoted, each being occomponied by o stand-
ard of perfarmance.

At the conclusion of this warkshop:
1, The participant will be able to apply Beer's law o photometric calculations.

This objective shall be considered as met when the participant <an solve five
problems presented, without reference material, which call for the opplication
for Baer's law.

2. The purticipant will be able to name proteins which con be classified as glyco-

proteins.

This objective shall be considered as met when the porticipont can name ot leost
five proteins which can be classified as glycoproteins.

3. The participant will be able to demonsirote comprehension of the process of the

AutoAnalyzer as it is employed for the determinotion ot chlorides.

This objective shall be considered as met when the participont, given a flow
diogram for chlorides as used with the AutoAnalyzer system, con point out what
has been incorrectly shown ond con exploin how the diogram should be changed.

*Many persons who will be pianning lecrning acrivities for CEU ¢redit will olreody be
femiliar with this style of writing behavioral type objectives and standords, Others who
may desire assistence in casting their objectives cre referred to the following sources:
Kibler, Robert J., et ai, Bekevicral Objectives and Instruction.
Baston-  Allyn and Bacon, Inc.. 1970.

shager, R. F.. Preparing Instructional Otjecttves. Polo Alto, CA: Feoran, 1962,

O
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10.

Evaluation Plan

Evoluotion is focused both on the effectiveness of instructional modes and on the impact
of instructicn on the leorner. For the ASMT P.A.C.E. Progrom Review Committee to op-
prove greniing CEU credit for on educational octivity, there must be ossurance of learn-
ing outcomes. This gssumes thot leorning outcomes can be delinected in advence ond
that results from instruction con be evoluated.

You are osked to submit on evaluation plon. The ohjectives of the pregrom hove stipu-
loted stondords of performonce. What remoins is to develop the appraisol procedures
which, with ony test-type materials con secure the evidence needed thot the siandards
of individua! perfarmonce have been met. While the paper-and-pencil is the most usua!
approiso: procedure, your plan moy employ other meons of evaluation. Asking the porti-
cipont in an institute to demonstrole particular skills is another useful procedure for this
purpose. Participants in o caurse migh! be asked to make follow-up reports indicating
how they ore using knowledge goined.

If participotion during part of the total program is on option, 2xplain how evoluation of
the attoinments of persons who attend only some of the acivities will be corried out.

ASMT, to maintain the integrity of the Continuing Educotion Program, may by pality
moke on independent oudit relotive 1o the effectiveness of the instructional activity
Factors, such os interest, cloriiy of presentotion, helpfulness of visual aids, volue of
knowledge ond techniques introduced, oppropriateness of evaluative procedures, efc.,
will be considered.

. Oufline of Course Content and Schedule

Your content oulline is intended 1o indicate the noture of subject moterial to be presented.
It should accurateiy refiect the type of information you will present. An instructiona! time
schedule must be included if opplicable. '

An exomple af 0 caurse outline is os follows:

"Moderotely Advaunced Urinolysis=4-1/2 Instructional Hours™
FIRST DAY~ 10 A.M.-NOON Introduction (2 Hours)

Review of Bosic Anolyticol Methods

o. Quolitotive Tesis [Stix Pills)

b. Quolitotive Tests {Indicators)

c. Exroction & Concentrotion Proceduras
d. Routine Quontitative Melhods

1:30-2:30 P.M. Anolyticol Methodology (1 Hour)

Ultraviolet, Infrored, Flome Emission, Atomic Absorption Techniques
7:00.8:00 P.M. Anolytical Methodology {1-1/2 Hours)

Heavy Metol Toxicology

Gas Chromatoegrophy of Organomeiolic Complexes

O
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12. Faculty Description

A vito for each facully memter shouir Le submitted to include the fcliowing informatian:
W Educctianal background ideg- =2z, dutes!

B Tecnhnical;specicl frainiry certitications, licences)

B Experience in clinical science and in education

@ Schaolarly publications and sigrificont achievements

8 Current employment

@ Other appropriate information which would odd ta the person’s qualifications to serve
on this faculty,

13. Copy of the Program Brochure

Attach to the application farm o tentctive draft of the publicity brachure/program you
expect to send prospective participants.

14. Fees and/cr Tuition

indicate for this item the fees and/or titian which the participants pay. If there are
aptions or partioi fees far limited cttendance, please state. Note handouts lunches,
workbooks, etc. that are included in the fee.

15. Additionol Information

if this opplicetion has failed to elicit any information which you believe the P.A.C.E.
Program Review Caommittee should hove to evolucte your proposal in terms cf CEUs
to be awarded ¢ successful completion, please provide this information.

o 80
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ADDEMNDUM PAGE

The ASMT P.ACE. Progrum will zllow multiple offerings of the same program to be
represented on one spphoation form. However, 2 st of these programs with their dates,
locations, and faculty must be submitted wath the Proaram Approval Request Form.

A S$30.00 fee is charyzd for the initial evaluation of Jll 2ducational offer’ngs submitted by
any non-ASMT constituent arnd $5.00 for each of the muitiple ofierings ¢f the original
presentation. Approximately 10 days before eachr program is to be given, the program
sponsor;ceordinator will receive a participant’s 1og that will inciude the program anproval
number and the number of CEUs the program hac been approved to give participants.

When a change in faculty occurs, a8 new curriculum vita must be submitted to the P.A.C.E.
Review Committee. There is no charge for this procedure.

Any alteration in progrom content or evaluation Drocedures requires that a new Program
Approvz! Request be submitted along with an additinnal $30.00 fee.

As with any recording system, we respectfuily recuest that sponsors not submit programs to
any other organization, institution, etc. which could result in participants receiving

duplicate credit.

ASMT reserves the right to audit any program, thereby insuring the integrity of the P.A.CE.
Program.

The P.A.C E. Review Committee requires that all pregram applications be submitted a
minimum of 30 days before the program is to be presented.

81
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APPENDIX D

HEGIS Discipline Sectors by Discipline Category

Reprinted from "A Taxonomy of Instructional Programs
for Higher Education.”
A publication of the National Center for Educational Statistics
U. S. Government Printing Office, 1970
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SECTION It

A TAXONOMY OF INSTRUCTIONAL PROGRAMS IN HIGHER EDUCATION

CONVENTIONAL ACADEMIC SUBDIVISIONS OF KNOWLEDGE AND TRAINING

0100 AGRICULTURE and NATURAL RESOLRCES

010
0102
0103
0104
0105
0106
0107
0108
0109
o110
0
o2
013
0114
s
ole

0117
0199

Includet those subject field designations associated
with the production and maragement of food, natural
fiber, plant, forest and wildiife resources.
Agriculture, General

Agronomy, Field Crops, and Crop Management

Soils Science (Management and Conservation)

Animal Science (husbandry)

Dairy Science (Husbandry}

Poultry Science

Fish, Game, and Wildiife Man2gement

Horticulture (Fruit and Vegetable Production)
Ornamental Horticulture (Floriculture Kursery Science}
Agricultural and Farm Management

Agricultural Economics

Agricultural dusiness

food Science ana Technology

forestry

Natural Resources Managemrt

Agriculture ang Forestry Technologies
(Baccalaureate and higher programs)

Range Management
Other, Specify

0200

ARCHITECTURE _AND ENVIRONMENTAL DESIGN

0201
0202
0203
0204
0205
0206
0239

Includes those sutject field designations associated
with training fci a profession in desigaing buildings,
communities, Farks, and other man-made aspects of the
physio-social environment.

Environmental Design, General

Architecture

interior Design

Landscape Architecture

Urban Architecture

City, Community, and Regional Planning

Other, Specify

0300

AREA STUOIES

0301
0302
0303
0304
0305
0306
0307
0308

Includes those subject field designations associated with
programs designed to provide 3n in-depth Study of a culture
indigenous to o specific geographic region.

Asian Studies, General

East Asian Studies

South Asian (Incia, etc.) Studies

Southeast Asian Studies

African Studies

Islamic Stucins

Russian and Slavic Studies

Latin American Studies
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0308

Middie fastern Studies

9310 turopean Studies, General

o Eastern European Studies

032 west Europear Studies

0313 American Studizs

0314 Pacific Area Stuaies

0393 Other, Specify .

0400 BIOLOGICAL SCIENCES

Includes those subject field designations associated with
the science of iife or iiving matter in all its forms and
phenomena especially with regard to the origin, growth,
roroduction, and structure of life forms.

0401 Biology, General

0402 any, General

0403 Ba .eriology

0404 Plant Patholugy

3405 Plant Fharvacolugy

0406 Plant Physioic-y

0407 loology, Gereral

0408 Pathology, Human and Animal

0409 Pharmacology, Human and Animal

[+ Physiology, Human and Animal

c Microbiology

0412 Anatomy

0413 Histology

0414 Biochemistry

0415 Biophysics

0416 Molecular Biology

0417 Celi Biology (cytology, cell physivlogy)}

0418 Marine Biology

0410 Biometrics and Bio-statistics

0420 tcology

0421 Entomalogy

0422 Genetics

0423 Ragiobiology

0424 hutrition, Scientific

{exclude nutrition in home economics and dietetics)

0425 Neurosciences

0426 Toxicology

0427 Embryology

2499 Other, Specify

0500 BUSIHESS AND MANPGEMENT

0561
0502
0503
0504

Tncludes those subject field designations related to the
organization, operction, administ-ation, and control of
private and public Jrganizations,

Rusiness and Cosmerce, General

Accounting

Business Statistics

Banking and Financa
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0505
0506
1507
0508
0509
0510
0511
0s12
0513
0514
G515
D516
0s17
0599

Investments and Securities

Fusiness Management and Administration
Operations Research

Hot21 and Restaurant Management
Marketing and Purchasing
Transpartation and Public Utilities
Real Estate

Insurance

Internationel Business

Secretarial Studies (Baccalaureate and higher programs)
Personnel Management

Labor and Industrial Relations
Business Economics

Other, Specify

0600 COMMUNICATIONS

0601
0602
0603
0604
0605

0699

Includes those subject field designations related to
collection, preparation, and prese ‘:tion of ideas and
information intended fcr popular ¢ sption through
mass media.

Communications, General

Journalism (printed media)

Radio/TY

Advertising

Communication Media
(use of videotape, film, etc.,
oriented specifically toward radio/TV)

Other, Specify

0700 COMPUTER and_ IWFORMATION SCIENCES

0701
0702
0703
0704
0705
0799

Includes those subject fizld aesigrations associated

with the desfgn, developnent, and application of omputer
capabilities to data storage and manipulation and

related computational procedures.

Computer and Information Sciences, General

Information Sciences and Systems

Data Processing

Computer Programming

Systems Analysis

Other, Specify

0800 EDUCATIGCH

0804
0302
08n3
0804
080S
0806

Includes those subject field designations reiatved

to administration and centrol of educational organizations
and institutions and subjects related to instruction

and services both within and outside of such formal
organizations.

Educat.on, General

Elementary tgucation, Genu.al

Secondary Education, Genera)

Junior High School Education

Higher Education, General

Junfor and Commurity College Education
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G899

Acdult and Continutng tducation

Special fducation, General

Administration of Special fducation

Education of the Mentally Retarded

Eoucation of the Gifted

Education of tre veaf

Egucation of tne Culturally Disadvantaged
£ducation of the Visually handicspped

Speech Correction

tducation of the £moticnally Jisturbed

Remedial Education

Special Learning Jisabilities

faucation of tne Pnysically nandicapped
toucation of the Multiple hangicapped

Social Founcdations {(history ana Prilosopny of Education)
Educatioral Psycnology (include Learning Theory)
Pre-Elementary fducation (Kingergarten)
£ducational Statistics and Research

Eoucational Testing, Evaiuation, ang Measurement
Stugent Persornel (Counseling &nd Guidance;
faucational Acministration :
fzucational Supervision

Curriculum an¢ Instruction

Reaaing Education (Methodoingy and ineory)

Art Educat'an (Metrnocoiogy ara Theory;

Music fducation (Metnodology and Tneory)
Matrematics fducation (Metrodnicgy and Theory)
Science Education (Metnodology and Theory)
Physical Education

Uriver ang Safety £ducation

realth Education (insluce Family Life Education)
gusiness, Commerce, and Jistricutive Education
Industria) Arts, vocatioral and Tecnnical Education
Cther, Specify

ENGINEER NS

incluges those sudbject field cesignations associated
with tre practical appiicaticn of btasic scientific
krowledge to tne cesign, production, and aperation

3f systems 1nterded to facilitate man's controy and
use of his natural environment

Enginearing, Gereral

Aergspace, Aerorauticai 3and Astronauticail Engineering
Agricultural Engineering

Arcnitectural Engineering

2ioengineering and Biomedical Engireering

Crenical Engineering {1nclude Petrojeum Refining)
Petroieun Engineering {exclude Petroieum Pefining)
Civil, Construction, and Trensportation Engineering
Electricai, Electronics, and Communications Engineering
Mecndnical Engireering

Geological Engineering

Geophysicel Engineering
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0913
0914
0915
0916
o7
0918
0919
2320
0921
0922
0423
0924
0925
0998

Industrial and Management Engineering
Metallnrgical Engineering

Materials Engineering

Cerimic Engineering

Textile Engineering

Mining and Minera) Engineering
Engineering Physics

Nuclear Engineering

€ngineering Mechanics

Environmental and Sanitary Engineering
haval Arcnitecture and Marine Engineering
Ocean Engineering

Engineering Technologies (Baccaiaureate and higher programs}
Otner, Specify

1060

FINE ond APPLIED ARTS

Incluges tnose supject fiela designations associated
witn tne creation ang appreciation of the diverse modus
of conmunicating ideas and emotions by means of stylized.
vitual, arnd non-visual representations end Symbols.
Fine Arts, General

Art [Painting, uraming, Sculdture}

Art rastory dang Apprecraticn

usic (Performing, Composition, Theory)

Music {urueral Arts Frogramp

Music Mistory ane Appreciation (Musicology)

Uramatic Arts

vance

Ajpiiea Jesign
(Leramics, weaving, veatiie u2sign, Fasnion vesign.
leweiry, Metaismitning, [nterior Decoration,
Cormerical Art}

Linendtograiny
Frotograpny
Grner, Stecify

1102
1103
104
1105
1106
1107
1108
1109
mno

tngse subrect fiels desiynatiasns rejated to
mactary 0f a langia )z other 'ean tnglisn or rejated
to tne study of a foreign Culture tnrougn expioration
of tne Jiterature of tnat culture as expressed in

tre language of that culture.

Fore gn LanguaGes, Henerdi
{inciudes those wrno rave concentrated on mare
than une foreign languaye without giving major
emphasis to any one ianguage)

French

German

ttalian

Sbanish
Russian '
Chinese
Japanese

Latin

Greek, classical
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ERA reorva ana Sewitic

1312 Arasic

1113 - indign (Asiatic,

114 Scanainavian canguagas

s Slavic Langua5es (otrer tnan fussianj
il1e African iLanguages {nan-3emitic)

7199 Gtner, Specify

1200 nEALTH PROFESSIONS -
incindes trose suaject fieid cesignations associated
witn the raintenance andg restoration of pnysical and
mental weil-being.

1201 nweaitn Professions, General
1202 rospital andg reaitn Care M=inistration
1263 Mursing (Eec:a{aureate arg higner progracs}
&204 Dentistry, 0.0.5. or 0.M.5. legree
1265 dental Spec:aliies
{work weyonae first professional degree,

0.6.5. or D.%.0.;
1206 Medicine, M.0. Degree
1207 Meaical Specraities {wore teyond first professional degree, H.D.)
1203 Occupaticnal Tnerapy
1249 Gptoretry
0 Osteapatnic Medicine, 0.1, Degree
1231 Pnarmacy
1232 Prysical Tnerapy
1212 Oental nyjlene (zaccaljsureate and nigher programs)
121 Public realtn
1215 Medical Recorc cibrariansnip
1216 Pndiatry {Ped.D. or G. 7.) or Podiatric Medicine {D.F.M.)
1217 giorecicai Coorwnication
1218 veterinary Mecicine, (J.¥.M. Jegree)

1210 Veterinary Meaicine Specialties
(worx reycnd first professioral
degree, J.¥ .M.}

1220 Speecn Fatholagy and fugioloegy
1221 Cairopractic

1222 Clinical Social #ork,
(Medical and Psycriateic and Speciatized
Renabiritation Services)

1223 vedical Laboratory Tecnnologies {Baccalaureate and higher programs)
1224 Dental Technologies (kaccaiaureate and nighcr programs)

1225 Padioloic Tecnnniogies {Bi:calaureata a+d higher programs)

1293 Gtrer, Siecify

1300 noME ECONGMICS
* Includes those subject fieid designationt associated

with tre trieory ang practice of family ond home care
including the science of f0Gds, hose decoration and
managerent, and “hif¢ care.

1301 Home Econcmics, General

1302 nore Decoration and rome fquipment

1303 Clothing and Teatiles

1304 Consuner Economics and Hooe Management
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1305 Family Relations and Child Development

1306 Foods and Mutrition {include Diatetics)

1337 Institutional Management and Cafeteria Management
1399 Other, Specify

1400 LAW

Includes those subject field designations associated
with instruction in the legal customs. practices, and
rules of society and state for the purpese of pursuing
a career in jurisprudence.

1401 Law, General
1499 Qther, Specify

1500 LETTERS

Includes those subject field designatfons associated
with English language and literature and value systets
related to ancient and modern cultures.

1501 £nglish, Ganeral

1502 Literature, English

1503 Conparative Literature

1504 Classics

1505 Linguistics (include Phonetics, Semantics, and Philolegy)

1506 Speech and Debate and Forensic Science (Rhetoric and Public Zddress)

1507 Creative Writing

1508 Teaching of English as a Foreion Language

1509 Philosophy

1510 [ligious Studies (exclude Theological professions)

1599 Dther, Specify

1600 LIBRARY SCIENCE

Including those subject field designations associated
with insfruction in the professional skills required
to organfize collections of books an¢ related materials
and the training nccessary for providing services
related to those resources.

1601 Library Science, General
1699 Other Specify

1700 MATHEMATICS

Includes thoss subject field designations associated
with the science of numbirs and space configurations
and their operations, weasurements, relationships, and
abstractions.

1701 Mathematics, General

1702 Statistics, Mathenatical and Theoretical

1703 Applied Mathematicy

1799 Other, Specify

1800 KILITARY SCIERCES

Includes those subject field designatiors associated
with techniques and skills unique to the pursuit of
a professional career as a military officer.

1601 Military Science (Army)
. 1802 saval Science (Navy = Marines)

o 89 -
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1803
1899

herospace Science (Air Force)
Otrer, Specify

1900 PHYSICAL SCIEMCES

Includes those subject field designations associated
with the basic nature of matter and energy and
asscciated pnenomena.

1901 Physical Sciences, General
1902 Physics, General (exciude Biophysics})
1903 Molecular Physics
1904 Nuclear Physics
1905 Chemistry, General (exclude Biochemistry)
1906 Inorganic chemistry
1907 brganic chemistry
1908 Physical chemistry
1909 Anaiytical chemistry
1910 Pharmaceutical chemistry
9 Astronoay
1912 Astrophysics
1913 Atmospneri-c Sciences and Heteorologs
1914 Gealogy
1915 Geochemistry
1916 Geophysics and Seismology
1917 Earth Sciences, General
1918 paleontology
1919 Cceanography
1820 Metallurgy
1959 Other, Specify

2000 PSYCHOLOGY

Includes those subject field designations assocfated
with the natyre, functions, and capabilities of the mind.

2001 Psychology, General
2002 Experimental Psychology (anfmal and human)
2303 Clinical Psychoiogy
2004 Psychology for Counseling
2305 Sociatl Psychelogy
2006 Psychometrics
2007 Statistics in Psychology
2008 Industrial Psychology
2009 Oeveicpmentai Psychology
2010 Physiological Psychology
2099 Other, Specify

2100 PuBLIC AFFAIRS and SERVICES

2101
2102
2103

Inciudes those subject field designations related to
developing and improving competencies in the managesent
and operation of governmental agencies.

Cormunity Services, General

Public Administratioe

Parks and Recreation Management

90



2104
2105
2106
2199

Social Work and Helping Services (other than clinical social work)
Law Enforcement and Corrections (Baccaiaureate and higher programs)
International Public Service (other than diplomatic service)

Other, Specify

2200 SOCIAL SCIENCES

2201
2202
2203
Z2:04
2205
2206
2207
2203
2253
2210
220
22i?
2213
221¢
2215
2293

Includes those subject field designations associated
with all aspects of the past and present activities,
conduct, interactions, and organizations of humans.
Social Sciences, General

Antnropology

Archeology

Economics

History

Geography

Political Science and Government

Saciology

Criminutogy

International Relatinns

Afro-American {Black Culture) Studies

American Indian Cultural Studies

Mexican-American Cultural Studies

Urban Studies

Demography

Other, Specify

2300 THEOLOG

Y

2301
2302
2303
2304
2399

Includes those subject field designations related to
preparation and training for a religious vocation.
Theological Professions, General

Religious Music

Biblical languages

Religious Education

Other, Specify

4900 INTERDISCIPLINARY STuUDIES

4903
4902
49u3
4904
4999

ERIC
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Includes those subject field designations involving
more than one major discipline without primary con-
centration in any one area.

General Liberal Arts and Sciences

Biological and Physical Sciences

Humanities and Sccial Sciences

Engineering and Other Disciplines

Other, Specify
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A TAXOWUMY U INSTRUCTIUNAL PRCGRAMS 14 :i]GHER EUUCATION
SECTION Il: TLUHMULOWICAL ARd OCCUPATIONAL CURRICULA LEADING TO ASSOCIATE
DEGRELS ANu OIHER AWARDS BELOW THE BACCALAUREATE (Two years
of preparatien beyong nigh scnool are usually sufficient
for entrance into these occupational fields.)

5000 BUSINESS and COMMERCE TECHNOLOGIES

includes those subject field designations associated
with gevelcpment of skills requireo for comnercial,
business, or secretarial occupations at the semi-
professional level.

3601 Business and Conmerce Tecrnologies, General
! 5002 Accounting Technolagies
5003 Banking and Finance Technoicgies

5004 Marketing, Oistripution, Purchasing, Business and
Industrial Management Technolcgies

5005 Secretarial Tecnnclogies (inzlude office machines training}

5606 Persanal Service Technologies (Stewardess, Cosmetologist, e.d.)
50u? rhotograpny Tecinologies

5003 Comiunications and Broadcasting iechno’ogies (Radio/7V, Newspapers)
SUUY Printing and Litnography Technologies

5310 #Hetel and Restaurant Management Techn. iogies

5033 Transportation ano Public utility Tecnnologies

5012 Applied Arts, Grapuic Arts, and Fine Arts Technologies
{irclude advertising design)

5099 Otrer, Specify

5100 DATA PROCESSING TECHNOLOGIES .

Includes tnose subject field designations associated with
develooment of skills regusred for data processing related
occupations at the semiprofessional level.

510 Data Processing Tecrnologies, General

5i02 key Funch Cperator and Giner laput Preparation Technologies

5103 Computer Programmer Jecnnclogies

5§04 Computer Uperator and Peripneral Equipment Operstion Technologies

5105 ddta Processing Equipment Maintenance Technologies

5199 Other, Specify

5200 HEALTH SERYVICES and PARAMEQICAL TECHNGLOGIES

includes those subject fieid designations associated
with development nf skills required for nealth service
related occupations at the semiprofessions ™ level.

5201 health Services Assistant Technolugies, General

5202 Dental Assistant Technclogies

5203 Dental Hygier2 Te ~-ologires

5204 Jentsl Leboratory .:chnologies

5205 Modical or Bivlogical Lauoratory Assistant Technologies
5208 Animal Lavoratory Assistant Technologies

5207 Radiologic Technologies {X-Ray, etc.}

5208 Nursing, R.N. {less than 4 year program)
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5209

Nucsing, Practical (L.P.N. or L.V.N. - less then 4 year program)

5210 Occupational Therapy Technologies
5211 Surgical Technologies
5212 Optical Technologies
{include Ocujar Care, Ophthaimic,
Optometric Technologies)
5213 Medical Secord Tecnnologies
5214 Medical Assistant and Medical Office Assistant Technoiogies
5215 Inhalation Therapy Technolagies
5216 Psychiatric Technologies (include mental health aide programs)
5217 Electro Diagnostic Technologies {include E.K.G., £.E.G., etc.)
s218 Institutional Management Technologies {Rest Home, etc.)
5219 Physical Therapy Technologies
5299 Other, Specify
5300 MECHANICAL and ENGINEERING TECHNOLGGIES

5301
5302
5303
5304
5305
5306
5307
5308

5309

5310

5311
5312
5313
5314
5315
5116
5317

5386

Includes those subject field designations associated
with develupment of skills required for mechanical and
engineering related occupations at the semiprofessional
jevel.

Mechanical and Engineering Technologies, General
Aeronautical and Aviation Technologies

Engineering Graphics (Tool and machine drafting and design}
Architectural vrafting Technoingies

Chemical Technologies (include Plastics)

Automotive Tecnrologies

Diesel Technologies

Welding Technologies

Civil Technologies (Surveying, Photogrammetry, etc.)

Electronics and M chine Technologies
(T, Appliance, Uffice Machine Repair, etc.)

Eiectromechanical Technologies
Industrial Technologies
Textile Technologies
Instrumentation Tecnnologies
Machanical Technologies
Nuclear Technologies

Corstruction and Building Technoiogies (carpentry, electrical,
plumbing, sheet metal, air conditioning, heating, etc.)

Other, Specify

5400

HATJRAL SGIENCE TECHNCLOGIES

5401
5462
5463
5404
5405
540¢
5407

Ircludes those subject field designations associated
with devefopaent of skiils required fur natural science
related occupations at she weniprofessional level.
Watural Science Tecnnolagies, fheneral

Agriculture Technologies (inciude Horticulture)
forastry and Wildlif: Technoiogies (inciude Fisheries)
Food Services Technologies

Home Economics Tecimoiogies

Marine and Gceanographic Technologles

Laboratory Technologies, General
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Sanitation and Puolic iealth Inspection Technologies
{Envircnmental Heaith Tecnnologies)

Otner, Specify

5500

PUBLIC SERVICE RELATED TECHNLOGIES

5501
5502
5503

5501
5505
5506
5507
5508
5599

includes those subject field designations associated
with development of skills required for public service
related occupations at the semiprofessional level.
Pubiic Service Technologies, General

Biple Study or Religion Related Occupations

tducation Technologies

{Teacher aide and 2-year teacher training programs)
Library Assistant Technologies
Police, Law Enforcement, Corrections Technologies
Recreation and Social Work Related Technologies

Fire Control Technologv

Public Administration and Management Technologies

Other, Specify
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American Management Association. '"The Continuing Education Unit."

American Management Association, New York,5 pp. CE 001 577.

Defining the Continuing Education Unit (CEU) as a 'mationally
recognized uniform unit of measurement for continuing education
programs' this booklet describes its purposes, development, and
uses, emphasizing application to the American Management Associa-
tions' (AMA) CEU programs. The CEU has been designed to: (1) allow
an individual to build a permanent record of achievement, (2) permit
the accumulating, updating, and transfer of individual continuing
education records, (3) encourage long-range educational goals for
individuals,  professional groups and institutions, (4) make contin-
uing education more attractive, and (5) encourage the individual to
marshall a host of continuing resources to serve his or her needs.

_Not a mechanical calculation, the CEU's awarded in AMA programs

are carefully assessed to maintain the integrity of the CEU system.

American Nurses' Associarion, "Continuing Education Guidelines for

State Nurses' Associstions' American Nurses' Association, New York,
1974. 12 pp. Availadle from American Nurses' Association, Council
on Continuing Education, 2420 Pershing Road, Kansas City, Missouri,
64108. Microfiche available from EDRS. CE 001 681.

The Guidelines are divided into two parts. Part One lists four
principles and explains the rationale for the American Nurses'
Association (ANAjposition regarding continuing education. It
enumerates nine re:ponsibilities of the ANA for continuing educa-
tion and itemizes the five responsibilities of the State Nurses'
Association (SNA). Parr Two presents a one-page discussion of the
rationale for compatability of SNA continuing education programs
with ANA and allied health groups. The section also provides guide-
lines for the development of Continuing Education Recognition Pro-
grams (CERP) to establish consistency within systems for nurses '
continuing education activities. The pamphlet concludes with defi-
nitions of feur terms: inservice education/staff development, con-
tinuing education unit, certification, and CERP.

American Nurses' Association. "Interim Statement on Continuing Education
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in Nursing.'" American Nurses' Association, New York, September, 1172.
19 pp. CE 001 679.

The American Nurses' Association endorses the concept of continning
education for all registered nurses as one of the means by which
nurses can maintain competence and meet the standards of practice
developed by the profession. In nursing, continuing education con-
sists of systematic learning experiences designed to enlarge the know-
ledge and skills of nurses. Responsibilities of the Association, the
individual, the faculty, and the employing agencies in continuing
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¢ducation are differeatiated. Program guidelines are enumerated,
and the status of the continuing education unit (CEU) in nursing
programs is reviewed. An explanation of the National Task Force
recommendations for the mechanics and recordkeeping of the CEU is
outlined. The Interim Statement and the requirement~ of adminis-
tering the CEU as detailed by the National Task Force will provide
State Nurses' Associaticns and State Boards of Nursing with guide-
lines in adding dimensions to quality continuing education and
promoting the use of the CEU. CE 001 680.

American Nurses' Association. "Standards for Centinuing Education in
Nursing." American Nurses' Association, New York, 1974. 16 pp.
Available from American Nurses' Association. See earlier entry for
address. Microfiche available from EDRS.

The quality of health care depends to a large degree on the knowledge,
skills, and attitudes of practicing nurses. Continuing education

is one way nurses can maintain competence and meet the standards of
their profession. Continuing ¢ducation in rursing consists of plan-
ned learning experiences beyond a basic nursing educational program.
Providers of continuing education programs must collaborate with other
Lealth professionals, nursing personnel, community agencies, and con=
sumers of health care services in the development of continuing educa-
tion of “2rings. The American Nurses' Association (ANA), the individual
nurse, the faculty, and the employers all have an area of responsibility
in continuing education. The ANA has enumerated standards regarding
the program, resources, and evaluation of nursing continuing education.
The continuing education unit (CEU) is recognized as a means for recog-
nizing participation in non-academic c¢redit educational offerings on

a systematic basis. It should be used in that context only in a nurs-
ing Continuing Education Recognition Program. ( A three-page glossary
is included). ‘

American Society for Medical Technology. Cadence: Special Continuing
Education Issue, 4, no. 6(November/December 1973): 1-70. Available
frem American Society for Medical Technology, Bellaire, Texas. CE 001 683.

This special continuing education issue announces the Professicnal
Acknowledgement for Continuing Education (P.A.C.E.) Program and the
Individual Education Unit (IEU). The IEU is offered as recognicion

of one hour of participation in a continuing education learning experi-
ence that may not qualify for use of the Continuing Education Unit
(CEU), which requires ten hours of participation. Medical Tehcuology's
wide range of educational opportunities finds use of both the IEU and
CEU appropriate and, exploring current applications of both concepts,
seven timely articles are presented: "Professional Societies and Con-
tinuing Education'" by David Lindberg, Ed.D., "P.A.C.T." by Gregory C.
Roach, "Continuing Education; Nationmai Observations' by Fred Struve,
"Why Eguivalency? For Whom? And How?” by Thelma Golden, "'Social Factors
Influencing Medical Technology Education®” by Willa Hedrick, and "Con-
tinuing Education-Why Is It Necessary?" by Annamarie Barros. This
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collection of articles answers many questions regarding the CEU
for professional continuing education.

American Society for Medical Technology. 'Professional Acknowledgement
for Corntinuing Education (PACE): General Information Forms."
American Society for Medical Technology, Bellaire, Texas, January,
1974. 20 pp. CE 00l 594.

To provide a central, permanent file of continuing education credits
for persons in the field of medical technology, the Professional
Acknowledgement for Continuing Education (PACE) program was estab-
lished by the American Jociety for Medical Technolegy. Three dif-
ferenc types of units will be recorded: College/University credits,
Continuing Education Units (CEU), and Individual Education Units
(IEU). The organization, purpose, and procedures of the program
are explained in the news letter article, an information sheet for
program participants, and a question and answer sheet which are part
of the collection. Alsc included are: a copy of a letter to a pro-
gram enrollee, a sample program approval request form for continu-
ing education programs seeking to grant CEU. An additional five
pages outline application guidelines and instructions.

Andrews, Grover J. '"Accreditation of Adult Education Programs in
Higher Education." Adult Leadership, 20, no. 10 {(April, 1972):

361-2.

Describes a new standard that seeks to encourage motivation and an
imaginative approach by the college or university in providing
quality instruction to its various constituents in special programs.

Blaney, Doris R. "From a Dream to Reality...A Continuing Education
Program." The Journal of Continuing Education in Nursing, 4, no. 6
(November/December, 1973): 20-23.

Offering ten requirements for establishing an effective continuing
education program, this article reflects on the fundamental principles
involved. Achieving total commitment of the faculty, recent assess-
meat of needs, minimum funding requirements,and many other problems
are considered

Blume, Dorothy M. ''Some Concerns Related to the Use of Continuing
Education Units." Journal of Continuing Education in Nursing, 4,
no. 2 {March/April, 1974):33-36.

The suthor's many provocative questions and comments are not meant
as criticisms, but as a challenge to make certain that the nursing
prefession is invoived in all facets of the development of plans
reiated to the application of the CEVU so that whac is developed is
of value to nursing.
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Bramblett, Larry R. and Buchanan, W. Wray. ''The Continuing Education

Unit: A Possibility for Allocating Public Service Funds.” Adult
Leadership, 21, no. 6 (December, 1972): 185-6, 195.

Describes a funding system developed "to measure output in continuing
education from a financial point of view;' mathematical formulas are
given.

"Continuing Education Programs in Nursing. Two Documents: The

Florida Nurses Association Landmark Statement and Maryland Prac-
tical Nurses Association Continuing Education Program.'" Florida
MNurses Association, Orlando, Florida, and Maryland Licensed Practical
Nurses Assoclation, Incorporated, Baltimore, Maryland, 1973. 7 pp.
CE Q01 682.

In working towards a goal of encouraging all nurses to participate
in continuing education programs, the Florida Nurses Association
has defined 1its standards for continuing education certification.

A certification board was established, and the purpose for certifi-
cation outlined. Four concepts were explained in the 4standards:
certification, the manner in which recognition is given, how the
continuirg education unit (CEU) is to be used, and the certification
requirements. Activities and professional participation are con-
sidered in examples of the contact hours and thiir relationship tr
the CEU. Procedures for obtaining CEU for programs were outli-.od.
The Maryland Licensed Practical Nurses Association defined inz con-
tinuing educatlon program, stacved the objectives which *ue appli-
cation for CEU will fulfill, and outlined the contir..ng education
administraticn. Procedures for recording CEU wer< itemized, and
standards for assigning credit established. T'._vensing requirements
were restated.

"Centinuing Education Unit. A Collection of Five Journal Articles,

[E

1968-1971.% 19 pp. CE 001 677.

Exploring the problems and needs of a new system of credit, Milton
Stern, in "Continving Education," Journal of Higher Edacation, vol.
3%, aou. B, 1968, pp. 468-470, and Robert J. Pitchell in "The Wash-
ington Scene," The Naticaal University Extension Associlation Spec-
tator, Jan. 12, 1969, both report on the 1968 National Planning
Conference. In "Recommendation: Establish a Credit Norm for Continu-
ing Education”" The Personnel Administrator, vol. 15, no. 5, Sep./Oct.,
1670, pp. 23-24, Paul J. Grogan presents a concise sywopsis of the
National Task Force deliberations. Emphasizing the potential of the
Continuing Education Unit (CEU), Keith E. Glancy's "A Permanent Rec-
ord of Continuing Education Using the C.F. Unit," Journal of Continu-
ing Education and Training, vol. 1 (2), Aug., 1971, pp. 109-116,
defines the CEU, traces ity development, and presents the findings

of the 1970-71 pilot project. 1In a brief report, Robert L. Jacobson's
"Southern Accrediting Unit Sets Standards for Off-Campus Degree
Programs,”" Chroniclz of Higher Education, Dec. 6, 1971, pp. 1,5, dis~
cusses the revised standard of the Southern Assoc’ation of Colleges
and Schools and its application to non-traditional study.
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"Crutinuing Education Unit: A Collection of Five Journal Articles, 1972."
17 pp. CE OGl 678.

Using the Seorgia plan as his basis for meeting classification needs,
Charles B. Lord categorizes programs inte five broad areas in "A
Classification System for Continuing Education Programs,” Adult
Leadership, April, 1972, pp 357-359. Paul J. Grogan's "The Concept

of a Continuing Education Unit," Indiana State Board of Health
Bulletin, Mav, 1972, pp. 13-16, offers a general treatment of the
Continuing Education Unit {CEY). Rodnev A. Lane's "If the CEU Fits..,"
National University Extension Association Spectator, June, 1972,

pp. 22-23, is a parody of the National Task Force recommendations,
arguing that it is wrong to systematize the process while ignoring -
the product.  In "“EduScope/Focus on Education," Data Management,
August, 1972, pp. 27-28, and Sept., 1972, pp. 13-14, Donald J.
McPherson introduces the CEU concept and considers administrative
rrocedures. C. F. Tripp's "C.E.U.--A New Trend in Education' The
Pursonnel Administrator,Nov./Dec., 1972, pp. 43-45, provides an in-
deptir look at CEU, underlining its importance in a changing business
climate.

"The Continuing Education Unit. Five Guideline Statements: Purdue
University, Indiana University, University of Delaware, University
of New Hampshire, University of North Dakota.'" 1972-1973. 34 pp.
CE 001 579.

fhe National Task Force Interim Statement of 1970, regarding the
vtilization of the Continuing Education Unit (CEU), provides the
basic iramework of these five documents. All agree in their defini-
ticn ol the CEU as ten contact hours of participation in an organized
. continuing education experience and set forth criteria for applving
the CEU to their respective institutions. The Purdue University
Continuing Education Unit describes activities to be included in CEU
programs and offers policy guidelines, administrative procedures,
sample program application, participant information and individual
record forms with Jdetailed instruction for their use. Indiana's
Proposal for the Adoption of the Contiruing Education Unit includes
assignment app’ication and program completion forms. A Guideline
for Uniform Measurement ot Non-Credit Continuing Education Programs
in Delaware includes administrative requirements and suggested appli-
cations for the CEU. New Hampshire's Continuing Education Units:
Poliey Guidelines for Awarding and Recording of CEU's offers a sample
transcript form. North Dakota’s Guidelines for the Continuing Educa-
rion Unit briefly describes operational and administrative requirements.

“C.E.U.~A Further Look {(tape no. 63)," and "Continuing Education Unit
(CEU) PRecords Manageme: . (tape no. 106.) Two Cassette Tape Record-
inge of Meetings of the American Association of Collegiate Registrars
and Admissions Officers, Atlanta, Ceorgia, 17-18, April, 1974.
Availible froum Norman Sper, On the Spot Duplicators, 10642 Balboa
Boulevard, Granada Hills, Califernia 91344,
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The April 17 meeting, a professional presentation sponsored by the
Records Management Committee and chaired by John W. Vandis, dis-
cusses the implementation and impact of the Continuing Education
Unit on Admissions and Registrars® Offices. A question session
provides evidence of the concerns of registrars regarding the

use of the CEU. The April 18 meeting, sponsored by the Electronic
Computers Committee and chajired by Rawon A. Vitulii, presents a
report of a pilot study requested by the Southern Association on
Colleges and Schools on the use of computers in maintaining CEU
records and automation problems of record-keeping. It cites ex-
amples of records costs and computer applications, and the advan-
tages of regional data banks.

Del Bueno, Dorothy J. "A C.E. Unit Course." Nursing Outlecok, 21,
no. 8 (August, 1973): 504-505.

Jointly sponsored by university and hospital, this 20 hour phar-
macology course represented two C.E. Units for each successful
participant.

Douglas, Stephen A. '"The Continuing Education Unit." Missouri
University-Rolla; June; 1973. 11 pp. CE 001 580.

Rapid change and the explosion of technology have created a need
for continual updating in education. In fulfilling these needs,

The Continuing Education Unit (CEU) should be useful to the indivi-
dual learner, the college and university, the professional society,
the licensing board, the accrediting organizations, the =zmployer
and many other groups. The greatest rationale for the CEU is the
ease with which it may be applied to existing programs of continu-~
ing educatlon. At the University of Missouri-Rolla, compurerized
racording procedures and efficient data storage and retrieval of
CEU are utilized. Thesze units have been incorporated into a per-
manent student record system similar to the one presently used for
credit courses. The real value of the CEU is that it is Intended

to have merit or utility only in thorz instances in which it meets
the needs of a particular clientele group. The key to the sucresses
of the CEU will be found in its discriminating use. While it is
basically a quantifying mechanism, the acministrative prncess with
which the CEU is impiemented can and should provide the quality con-
trol factors necessary to make it a meaningful measurcment.

Engineers’ Council for Professional Development. "Report of the Com-
wittee on Recognition of Continuing Engineering Studies: 35th Annual
Report.” Engineers’' Council for Professional Development, New York,
September, 1967. 3 pp CE 001 578.

Rapid technological change has created a great need for continuing
education programs for those engineers not participating in advanced
degree programs. The Engineers' Council for Professicnal Dsvelopment
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(ECPD) believes an additional system is needed to enable the
engineer, employer, and educator to measure and maintain con-
tinuing education efforts. To meet ECPD suggested course
evaluation criteria, the content, extent, instructional com-
petence, student performance, and sponsorship must be maintained
at third year college level or better and still be flexible
enough to motivate participants. Achievement Certificates will
be awarded upon accumulation of 20 units of study, each unit
representing 40 to 45 hours of work. University credits would

be trausferred on the basis of one semester credit hour per unit.
Specifics regarding the maintenance of an adequate record keeping
system, data needed, and budgetary information are presented. As
final recommendations toward establishing a continuing education
program meeting ECPD standards, computerizing records, hiring a
consultant in continuing education studies, and a full time ad-
ninistracive secretary are suggested.

"For the Record-The Record of a Voluntary Learner." The Journal of
Continuing Education in Nursing, 4, no. 4 (July/August): 39-41

A meticulously kept personal record of a highly motivated nurse,
Mildred G. Jaynes, R.N., tracing her aducational efforts from
1964 to 1972. The changing needs of the learner are reflected
in th2 titles of the program offerings. How much easier it will
be for her with cumulative computerized records. Educators and
learners alike will gain significant insights by a thoughtful
rerun of such records.

Gessner, Quintin H. "The Continuing Education Unit." Continuing
Education, 7, no. 2 (April, 1974): i, 73,

The CEU provides a systematized measuring mechanism useful to
both the participant and the sponsoring institution in adult non-
credit programs. Seven criteria for developing & CEU program are
recommended and the need for more adequate record keeping, uses
in professional relicensing, and the development of additional
guidelines discussed.

Glancy, Keith E. "The Continuing Education Unit: Three Pilot Project
Reports. September, 1970 to June, 1971." Wational University
Extension Association, Washington, D.C., September, 1970. 16 pp.
CE 001 571.

This three-part document presents material regarding Continuing
Education Unit (CEU) pilot projects. The first contains a memoran-
dum te CEU pilet project coordinators, a report form, and special
instructions. The second, a National University Extensicn Associ-
ation report, defines the CEU as '"ten contact hours of participatisn
in an organized continuing education experience under responsible
sponsorship, capable direction and qualified instructior." It offers
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iecommendations to the MNational Task Force and a four item
bibliography. The third presents excerpts from pilot project
evaluation reports; selected questionnaire responses dealing
with CEU acceptance, operational problems, deficiencies, recom-
mendations for the future, and general comments. Included is

a three page report presenting statistical information related
to CEU programs in thirteen participating institutions.

G:.ancy, Keith E. "Continuing Education Unit: Update." Speech
presented at the Annual Meeting of the National University
Extension Assoclation, April, 1972, 7 pp. CE 001 598.

The latest information on the continuing education unit (CEU)

from the National Task Force assigned to its development is the

1970 interim report. There are two purposes of the CEU: to
establish a unit to record the participation of individuals in
continuing education to verify their educational experience and

to provide uniform data and records. If the entire definition

of the CEU is applied to problems in using the unit, most of

the problems will be solved. The Southern Association of Colleges
and Schools adopted Standard Ninz which dictates the use of CEU for
all continuing education activities of a noncredit nature, andstipulates
that the units be translated into fulltime equivalent students.
Guidelines are being developed for CEU iuplementation. Many insti-
tutions are now using the CEU; the University of Akron has published
a catalog listing CEU values for each course. A computerized system
for recording and retrieving information on individuals earning

CEU has been developed. How the CEU will relate to the college in
non-traditional degree programs is a problem for discussion.

Glancy, Keith E. "A National Center for Lifelong Learning." National
University Extension Association Spectator, 35, no. 5 (June/July,
1970): 14-17.

A summary of concepts and ideas presented at the 1970 Annual Conference
of the National University Extension Assoclation concerning purposes,
activities and functions, financing, and local and rational organi-
zation for the proposed center.

Glancy, Keith E. "A New Tool for Adult Educators; The Continuing
Education Unit." Adult Leadership, 20, no. 1 (May. 1971): 10-15, 35.

The need for a standard unit for recording and reporting continuing
and adult education activities has been occupying the attention of
a National Task Force for two years.

Glancy, Keith E., and Rhodes, John A., Jr. '"The Continuing Education
Unit. Criteria and Guidelines. Final Report of the National Task
Torce on the Continuing Educaticn Unit." National University Ex-
tension Association, 1974, 42 pp. Available from NUEA, One Dupont
Circle, Suite 360, N.W., Washington, D. C. 20036. CE 001 684. Not
available from EDRS. '
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The continuing education unit (CEU) has been designed to, facilitate
the accumulation and exchange of standardized information about
individual participation in noncredit continuing education. The
CEU is to be applied only after content, format, and methodol.gy
have been determined to avoid creating stereotypes in terms of pro-
gram length, methods, or formats used in meeting educational objec~
tives. One CEU is defined as ten contact hours of participation

in an organized continuing education experience under responsible
sponsorship, capable direction, and qualified instruction. It has
several uses for the individual, professional organizations, and
educational administration. In awarding the CEU, administrative
and program criteria must be considered. Appropriate use of the
CEU is determined by Task Force guidelines. The CEU is a develop-
ment resulting from the commission of a task force appointed by

the National Planning Conference on the Feasibility of a Uniform
Crediting and Certification System for Continuing Education.

Grogan, Paul J. '"Continuing Education Comes of Age." Speech given
before the American Society for Engineering Education, Milwaukee,
Wisconsin, 20-22 November 1968. 7 pp. CE 001 588.

The thesis of this presentation is that continuing education has
begun to mature. A broad national approach is being developed to
bring to maturity the disorganized elements of continuing education
programs. The engineering profecsion, in coping with the problems
of rapid technological change, has made efforts to establish up-
dating programs. To illustrate the timeliness of this concept, 23
professional and educational organizations, and government agancies
are cited, and their individual efforts in setting up their own con-
tinuing educution certification programs described. The Nztional
University Extension Association's National Task Force Statement
regarding the Continuing Education Unit (CEU) is included. The
statement presents guidelines, standards, and criteria, and suggests
action to be taken in utilizing the CEU.

Grogan, Paul J. "Continuing Education Unit." Continuing Education
Engineering Monograph Series Number 6. American Society for Engineer-
ing Education, 3 November 1971. 5 pp. aAvailable from American Soci-
ety for Engineering Education, Suite 400, One Dupont Circle, Wash-
ington, D.C. 20036 ($2.00, orders should be prepaid). CE 001 587.

The greatest rationale for the newly emergent Continuing Education
Unit (CEU) is the ease and universality with which it may be applied
to existing programs of continuing education. It is time now to get
on with applications of the CEYU that are built upon user aspirations
and lead to mearingful programs of recognition that are equally ac-
ceptable tu sponsors, users and society in general. Sponsors should
be concerned with content and manner of presentation of the learning
experience. User groups must evaluate the offerings according to
their own continuing education needs, and sit in judgment as to the
usefullness of the CEU in every instance of its application for
future recognition pruposes.
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Grogan, Paul J. "The Continuing Education Unit: Futur= of the CEU."
Speech ziven before the American Society of Engincering Education,
Madison, Wisconsin, 4 October 1973. 5 pp. CE 001 582.

There are many questions regarding the adoption and the use of the
Continuing Education Unit (CEU). Who supports CEU? The National
University Extension Association, the Southern Association of Col-
leges and Schools, and many other State and institutional sponsors
recognize the CEU. What is the CEU? Ten normal classroom hours of
noncredit continuing education constitute one CEU. Why the move to
CEU? Changing educational, career, and technological needs are all
factors. When is the CEU a fact?! The CEU is inevitable once there
is an identifiable sponsor administering, instructing, measuring,
and recording individual participation on an accessible, transfer-
able, and essentially permanent basis. Where may the CEU be ap-
plied? The judgmental factor serving degree programs can't be
uniformly applied; in the final analysis, the marketplace decides.
How is the CEU to be used? The user, alone or in groups, determines
where his continuing education program takes him. The sponsor should
be concerned only with the merits of the modular product or CEU of
the group served.

Grogan, Paul J. "The Continuing Education Unit: Operational Problems."
A letter from Paul J. Grogan to Ms. Marlyne Hynds, C. W. Post College,
Greenvale, Long Island, New York, 24 November 1972. 12 pp. CE 001 592,

This letter responds to typical adverse comments concerning the utili-
zation of the Continuing Education Unit (CEU). (1) Is the CEU credit
for noncredit work? The CEU ic not intended to be academic credit,
rather recognition for the individual user's post-academic learning.
(2) 1Isn't record keeping too time consuming and expensive? This
need not be 1f records are kept where generated, purged every ten,
fifteen, or twenty years, and the user instructed to maintain his

own dossier. A national records center is not needed. (3) How can
we be sure of the quality of continuing education? The broad spec-
trum of sponsorship dictateg: "Let the utility rest in the eyes of
the beholder" Let the user (marketplace) decide which is the appro-
priate o>ffering and mission for the given sponsor in the context of
of his perceived need. (4) What does the CEU mean once accumulated?
Each user group must establish, police, and mainteain its cwn require-
ments for recognition.

Grogan, Paul J. '"Elements of a System for the Uniform Measurement of
Participation in Continuing Education.'" Proceedings of the Annual
Meeting of District No. 4. The National Association of Boards of
Pharmacy aad the American Association of Cclleges of Pharmacy,
Oshkosh, Wisconsin, 9-10 November 1969. 10 pp. CE 001 596.
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With the growing demand and the ;rowing need for continuing
education programs, there is afi accompanying need for establishing,
maintaining, transferring, and recognizing a un!form measurement
of participation in noncredit continuing educatio:’. The proposal
seeks to define the circumstances under which noncredit contiau-
ing education might lend itself t¢ measurement and doi-mentation
in more or less standard terms. Sponsors of organized .iwarning
experiences will be encuuraged to refer to their programs as con-
tinuing education so they can be considered as part of the zrea

of concern. Sponsors will also be encouraged to use the continu-
ing education unit (CEU) in their program descriptions. The CEU
has many advantages, and standards in its application should be
established. Other standards to be considered are adequate de—
scriptions of the continuing education experiences, maintaining
records, and assessing qualitatively individual performances.

This system would offer a broad range of benefits to individrals,
instructors, administrators, institutions, employers, organizations,
and government agencies. -

Grogan, Paul J. 'Introducing the Continuing Education Unit." Engineering

Education, 11, no. 8 (May/June 1971): 888-889.

In keeping with the interim report of the task force released in
October, 1970, Dr. Glancy concludes that the Continuing Education
Unit 18 the much-needed module to form the basis for recognition
prngrams serving all sectors of society.

Grogan, Paul J. "New Concepts in Packaging Continuing Education."

National Engineer, 76, no. 11 (Kovember, 1972): 16-17 and 76, no.

12 (December, 1972): 12-13. CE 001 552.

The Continuing Education Unit (CEU) is defined as a uniform system
for measuring and recognizing individual participation in informal
learning situations. The CEU may be easily applied to all formats
of post secondary education which have a legitimate sponsor aud a
responsible and knowledgeable person as instructor. Education on
a continuing hasis is central to professional development in any
field. Sponsor responsibilities in bullding a meaningful program,
user acceptance, and alternatives to CEU are also presented in this
two-part article which parallels Prof. Grogan's remarks before the
90th Annual Wational Association of Professional Engineers Convention,
July 12, 1972, Boston, Massachusetts.

Gwaltney, Betty H. '"The Continuing Education Unit." Nursing Outloock
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21, no. 8 ({August, 1973): 500-503.

Both the concept and the facts about this system for the measurcment
of noncredit continuing education programs are reported here: the
purpose and advantages of the unit, the criterla and standards gov-
erning its use, and its relevance to nursing.
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Hargis, Jerry I.. (ed.) "Proceedings of a National Conference on
The Continuing Education Unit--An Examination.'" Virginia Poly-
technic Institute and State University, Blacksburg, 27~28 April
1972. 221 pp. CE 001 591.

The 119 conference participants from 25 States were provided with
an opportunity to examine the implications of the Continuing Edu-
cation Unit (CEU) from many viewpoints, with special emphasis on
mechanical aspects of the CEU reporting and retrieval process.
The report includes transcripts of all proceedings. The first
session heard Gordon W. Sweet on the 3tandard Nine document of
the Southern Association of Colleges and Schools, William L.
Turner on the National Task Force Report and Carl Tripp on
Implications for Business and Industry. Symposium 1 heard Edward
J. Boone on The Public Service Challenge and Andre de Porry on
Implication for University Continuing Education, while Symposium
2 heard William L. Flowers and Albert F. Stem on Implications for
Government Training. In the second session, G. E. Lorey spoke

on Recording and Retrieving CEU Data, in the third session R. J.
Pitchell discussed Criteria feor a Handbook, and the fourth ses~
sion provided a panel discussicn. A 75-page appendix, valuable
as an introduction to the CEU concept, offers general information,
a question and answer booklet, and a working paper on the use of
the CEU within a university system.

Hutchison, Dorothy J. 'Credit for Non-Credit?" The Journal of
Continuing Education in Nursing, 2, no. 2 (March/April 1571): 54-56.

Eight steps are offered, shedding light on the kind of adaptations
an institution must take, in varying degrees, to facilitate the
establishment of a uniform national system for the measurement and
recognition of individual participation in noncredit continuing
education.

Iowa State Coordination Committee for Continuing Education. '"The
Continuing Education Unit. State Plan for Educational Institutions
of Higher Learring in Iowa." 1Iowa State Coordinating Committee for
Continuing Education, March, 1974. 39 pp. CE 001 576.

Defining the CEU (Continuing Education Unit) as ten contact hours

of participation in an organized centinuing education experience
rnder responsible sponsorship, capable direction and qualified in-
r.ruction, this plan offers guidelines for establishing CEU Programs
11 Iowa. Specific objectives and criteria for applving the CEU em-
| rasize the need for systematic recordkeeping. Recommendations re-
f,.arding minimal information needs for program approval, registra-

ion and CEU record forms, the layout of keypunch cards and a program

clissification system are presented. A 23-page appendix includes
sample CEU record, registration, and program approval forms; a pro-
posed CEU recording system for the University of Iowa; a description
of the CEU award sequence; and samples of CEU applicaticn, award,
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and cumulative record of participation forms. A thirteen-page
treatment of discipline divisions is also included separating

academic and occupational areas and describing codes, titles,

and content.

Jesse, Glen D. "The Continuing Education Unit." Association of

University Evening Coulleges Newsletter, 21, no. 3 (Summer, 1973):
39-41.

The evolution of the Continuing Education Unit (CEU) may be one
of the most significant developments in decades. The concept
appears to be gaining widespread acceptance. Current ef{orts
toward establishing a national CEU bank would add further impetus
to the utilization of the Unit.

"Landmark Statement. A Position Statement from the Indiana Statewide

Plan for Continuing Education in Nursing." The Journal of Continuing
Education in Nursing, 4, no. 6 (November/December 1973): 34-35.

Fifteen specific program needs are presented in this position state-
ment meant to be used as a means of Iinterpreting continuing education
in nursing and to serve as a guideline for developing quality nurs-
ing education programs.

Long, Huey B. '"Perspectives of the Continuing Education Unit." Adult

Mic

O

Leadership, 22, no. & (February, 1974): 268-70, 277.

The article discusses the Continuing Education Unit's chamelion-like
nature by focusing on its definition and background and possible
perceptions from the academic perspective, the user group perspec-
tive and the individual learner's perspective.

higan State University Continuing Education Service. '"Preliminary
Handbook of Criteria and Procedures to be Used with CES-CEV Programs
1973-1974." Michigan State University, East Lansing, Michigan,
October, 1973. 23 pp. CE 001 590.

This document sets forth the standards and recommendations by the
Continuing Education Service-Continuing Education Unit (CES-CEU)
Committee at Michigan State University for use during the test
period, the 1973-74 academic year. Defining the CEU as "ten con-
tact hours of participation in an organized continuing experience,
under responsible sponsorship, capable direction, and qualified
instruction,” six specific objectives and six criteria for CEU
approval of instructional programs are suggested. The appointment
of a screening committee and instructions for submitting a request
for CEU program approval are fully described. 1Included are step-by-
step guidelines for registration and certification procedures and
the maintenance of student and program records. Also oifered are

a sample Program Record Attendance form and three exhiblts, a Request
for CZU Approval form, data sheet for CEU Registration forms, and

a flow chart of approval procedures.

107

ERIC

Aruitoxt provided by Eic:



Natlonal University Extension Association. "Imminent National
Implementation of the CEU." National University Extension
Association Special Report, 1, no. 1 (October, 1972): 1-4.
CE 000 594,

In 1968, a task force was appointed, by the National Planning
Conference on the Feasibility of a Uniform Crediting and Certi-~
fication System for Continuing Education, to study the feasi-
bility of a uniform unit of measurement of noncredit continuing
education programs which could be used by noncollegiate and col-
legiate institutions and continuing education activicies to meet
current needs. The Continuing Education Unit (CEU) was defined
by the task force: ten contact hours cf participation in an or-
ganized continuing education experience under responsible spon-
sorship, capable direction, and qualified instruction. The
Southern Associatiorn of Schools and Colleges officlally adopted
the CEU in its revised Standard Nine for continuing education
activities. The adoption of the CEU 1s becoming increasingly
widespread. The National University Extension Association, in
addition to being one of the sponsors of the conference cited,
is concerned with the issues concerning the CEU: the quality
control of noncredit activities and the need for an accrediting
assoclation, the institutional arrangement for accredi:ing, and
the financing of CEU-related activities.

National University Extension Assoclation. "National Task Force on
a Uniform Measurement Unit for tks Recognition of Continuing
Education: Working papers; and the Continuing Education Unit: A
Uniforrm Unit of Mecasure for Non-Credit Continuing Education
Prograwns: An Interim Statement of the National Task Force.'" National
University Extension Association, Washington, D.C. July, 1670. 33 pp.
CE 001 572.

In 1968, a national planning conference, under the jolnt sponsorship
of 34 organizations responding to continuing education needs, created
the National Task Force to determine the feasibility of a uniform
unit of measurement and develop a proposal for field testing the con-
cept. Stressing that continuing education units should supplement,
not supplant the credit hour, a working paper was issued, suggesting
a program of a:tion that included general standards and criter ‘-
questions tc be answered, potential subcommittee tasks, and dzsign

of forms. 1In 1973, after two years of deliberaticn, the National
Task Force issued an interim statement defining the Continuing Edu-
cation Unit (CEU} as: "ten contact hours of participation in an
organized continuing education experience under responsible spons.r-
ship, capable direction, and qualified instruction.” This document,
forming a basic framework for future development and utilization of
the CEU, also sets forth purposes and objectives, administrative
requirements, suggestced applications, and practical guidelines. It
concludes with the announcement of a pllot project to test the re-
port recommendations.
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North Carolina State University. 'Guide for Implementation of the
Continuing Education Unit in the University of North Carolina:
Two Documents." (Includes a speech given by William L. Turner
before the Convention of the American Association of Collegiate
Registrars and Admissions Officers, Los Angeles, California,

18 April 1973). VNorth Carolina State University, Raleigh, North
Carolina, May, 1973. 30 pp. CE 001 600.

These two documents offer an overview of the efforts of ‘he Uni-
versity of North Carolina to implement the Continuing Edusition
Unit (CEU} in its constituent institutions. Included are z= speech
examining its development, applications, and future, and a jvide
intended to establish a policy and procedural framework for CEU
programs. Examining whv the CEU appears to be fulfilling a long
term need of the individual learner, colleges and universities,
and gthcr srganizactions, William L. Turner's speech also looks at
questions regarding the administrative process, standards, and
recordkeeping.  iHe predicts growing national recognition of the

CEU and sees prortessional societies and organizations, business,
industrv, labor, and government as potentially large users of the
CEUL 0 The Giide offers eriteria Yor awarding the CEU, reporting

requirements, and suggestions regarding record keeping, data svs-
tems, and farther studv needs.

fhillips, Louis E., wl. "The Continuing Education Unit: A Compilation
ot Selected Readings.' Georgia Center for Continuing Education,
Georgia University, Athens, Ceorgia, July, 1972, 49 pp. ED 067 540.

A compilatien of readings by professional educators on aspects of
tne Continuing Education Unit, a new measurement concept for non-
credit continuing education, is ziven. An Interim Statement of

the National Task Force to Studv the Feasibility and implementation
of 4 Uniform Unit for the Measurement of Non-credit Continuing Edu-
cation Programs is presented. This statement resulted {rem a con-
ference held in Washington, D.C. in July, 1968, with thirty-four
organizations interested in identifying, measuring, and recognizing
cifort in continuing education participating. These organizations
are listed.

Phillips, Louis E. "Tte Continuing Education Unit: Implications for
Record Keeping." Adult Leadership, 21, no. 5 (November, 1972):
146~-5.

Discusses the emergence of the Continuing Education Unit as a stan-
dard unit of measure for participation in noncredit continuing edu-
cation activities.

Phillips, Louis E. '"The Continuing Education Unit: A New Dimension
in Life-long Learning." The Southern Baptist Educatcr, (January/
February, 1974): 13-14.
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Offering a brief history and summary of the use of the Continuing
Education Unit (CrU), this article emphasizes the role o. user
sroups in planning the educational activity, and concludes that
widespread adoption of the CEU will enable the learner to shop
selectively from a wide variety of programs and sponsors.

Phillips, Louis E. "A Study of the Uses and Effects of the Continuing

Education Unit Within Selected User Groups.'" Ed.D. Dissertation,
University of Georgia, 1973. 128 pp. CE 001 581.

This study's aim is to identify and examine the present and poten-
tial uses and effects of the Continuing Education Unit (CFU) within
five groups which had previously expressed interest in the CEU.
Reviewed were the medical and engineering professions, labor unicns,
business and industry, and governmental agenc'es. Common applica-
tions and present zni potential effects of the CEU were examined

in relation to assuming new responsibilities and curriculum build-
ing for new objectives as well as impact on membership and organi-
zational functions, structure, and ot jectives. As user groups
become more involved in the total educational process, systematic
approaches are emerging to provide new structure. Efforts toward
implementation reveal these questions: (1) what is an "organized
continuing educztion experience," (2) how is "responsible spon-
sorship" determined, (3) how are qualitative parameters insured,
and (4) how can criteria be developed for both local and national
groups. A five page bibliography and 72 page appendix, including
the National Task Force Interim Statement, correspondence, forms,
documents from vorious professional organizations are offered.

Pluckhan, Margaret L., and others. 'Meeting the Challenge: Coordina-

tion and Facilitation of Statewide Continuing Education for Nurses
Through Interdisciplinary and Interagency Action." Journal of
Continuing Educatjon in Nursing, 4, no. 1 (January/February, 1973):
22-27.

This report discusses one successful approach to statewide planning
and coordination of interdisciplinary and interagency application
of the Continuing Education Unit.

Rhodes, John Augustus, Jr. "Utilization of the Continuing Education

O

Unit in Conferences, Institutions, Short Courses, Workshops, Seminars,
and Special Training Programs within the Southern Association of
Colleges and Schools." Ph.D. Dissertation, Georgia State University,
1973, Availablie from University Microfilms, P.G. Box 174, Ann Arbor,
Michigan 48106. (Order no. 73-31016, MF $4.00, Xercgraphy $10.00).
212 pp. CE 001 567.
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Recognizing the need for a uniform method of measurement to apply

to non-degree adult education programs, the Southern Association

of Colleges and Schools incorporated the Continuing Education Unit
(CEU) for use Dez. 1, 1971. The purpose of this study was to fore-
cast the utilization of the CEU in these programs within the South-
ern Associatiocn by 1980. The Delphi Technique of forecasting was
chosen as the study design. Selecting a panel of 50 experts, three
rounds of study were conducted using questionnaires and discussion.
These results were analyzed to determine the median and intarquartile
range of the predictions. The study concludes that by 1980, the

CEU will have broad acceptance, CEU programs will be of higher
quality, the CEU will be used to measure faculty work loads, faculty
participation in continuing education programs will be greater,
public funding support will increase, State continuing education
budgets will be based on CEU enrollment figures, business and pro-
fessional organizations will help fund and use the CEU ror updating
and relicensing, and, finally, the number of contracts for noncredit
education will increase.

School Management Institute. 'CEU (Continuing Education Unit)."

School Management Institute, Incorporated, Worthington, Ohio,
April, 1974. 2 pp. CE 001 597.

The Continuing Education Unit (CEU) is a means of recording and
accounting noncredit programs and activities which are professional
in nature. Seven criteria have been established to assure the pro-
fessionalism and qualiry of instruction. The criteria concern the
need, objectives, and rationale of the activity; the course planning
and organization, the course sponsorship; the prevision for parvi-
cipant registration; and the establishment of evaluation procedures
and the CEU criteria prior to the beginning of the activity. Five
general uses of the CEU are recognized as appropriate; it can also
serve several signif{icant roles within the educational institution
in relation to other types of cradits, educational budgeting, and
additional areas. Specific academic uses for the CEU may be developed,
but none of the uses should be applied in retrospect for evaluation
or measurement. Utilization ot the CEU criteria holds several ad-
vantages for the student, business, industry, professional organi-
zations, and educational institutions.

Schweer, Jean E. '"The Continuing Education Unit: Criteria, Mechanics

[E

O

and Implementaticn in Indiana." Journal of Continuing Education in
Nursing, 5, no. 1 (January/February, 1974): 21-25.

The Indiana Statewide Plan for Continuing Education in Nursing
(ISPCEN) 1is presented here as a workable, but not perfected or
fivnal plan. Discussing the role of the FSPCEN in +the development
of a plan for use of the continuing education unit, it also deals
with the merits and problems of a2 decentraiized system.
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Small, Hazel G. '"Continuing Education Unit." Reprinted from "A
Guide to Adult Education Programs in Area Vocacionsl Centers,'
Office of Vocational Education, South Carolina Department of
Education, Research Project No. 73-7216. September, 1973. 19 pp.
CE 001 599.

Conditions prevailing in the world of work, and the corresponding
behavior of adults to seek further education as a means of adjust-
ing to these conditions, has provided the climate for the emergence
of the Continuing Education Unit (CEU). Adults today need a kind

of accrezditation that reccgnizes both their continuing pursuit of
competence anc their current level of ability. Activities outside
of and supplem2ntal to more traditional curriculum programs provide
the kind of learning opportunity needed and constitute the present
major form of continuing education. The development of the CEU

and pilot projects in its use were the result of a task force study
of the feasibility of a uniform unit of measurement for continuing
education activities. The CEU was formally recognized by the South-
ern Association of Colleges and Schools in its revised Standard Nirne.
In response to confusioniover the implications of Standard Nine and
the CEU concept, a series of statements classified the CEU and the
implications of Standard Nine on several levels. The use of the
unit is expected to spread.

Southern Association of Colleges and Schools. '"The Continuing £ducation
Unit. Guidelines and Other Information." Southern Association of
Colleges and Schools, Commission con Colleges, Atlanta, Georgla, 1973.
50 pp. CE 001 350,

This handbook, directed to administraiors and program planners,
provides guldelines for implementing the Continuing Education Unit
(CEU), the basic unit of measurement for organized continuing edu-
cation activities. The Standard Nine Study, a survey of 415 of the
560 member institutions of the Southern Assoclation of Colleges and
Schools, revealed inadequate record-keeping of noncredit activities.
In response to this study, =25 Jiteria for awarding individual CEU for
business and organizational uses, reporting requirements, record
keeping, and funding arw discussed. The CEU can also serve in other
institutional roles: (1) coordinating all noncivedit program accounting,
(2) providing a realistic base for budgeting, (3} measuring teaching
and administrative work loads, (4) measuring resource utilization,
and (5) providing accurate analysis of total educational program.

A 36-page appendix includes the Standard Nine, the National Task
Force Statement, and model plans and forms of the University Systems
of Georgla, Virgirnia, and Florida.

Southern Association of Colleges and Schools. ''Standards of the College
Delegate Assembly of the Southern Assoclation of Colleges and Schools."
Southern Assoclation of Colleges and Schools, Atlanta, Georgila,

1 December 1971. 31 pp. ED 060 772.
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This pamphlet lists and describes the eleven standards by which
colleges and universities are judged when being considered for
accreditation by the Southern Association of Colleges and Schools.
With the exception of the standard on purpose, each standard is
presented with a statement of principles and illustrative and
interpretive material. The eleven criteria areas are: institutional
purpose; organization and administration; educational program;
financial resources; faculty; library; student personnel; physical
plant; special activities; graduate programs; aud research.

Southern Association of Colleges and Schools. "Working Paper on the

Continuing Education Unit: One Model on the Use and Implementation
of the CEU Within a University System.' Southern Association of
Colleges and Schools Commission on Colleges, Atlanta, Georgia,

27 april 1972. pPaper presented at the Virginia Polytechnic Insti-
tute Conference on the CEU (Continuing Education Unit), 27-28 April,
19/2. 31 pp. CE 001 570.

This plan states as a major purpose the gathering of feedback in-
forrmation and offers twenty-one questions probing the limits and
possibilities of the Continuing Education Unit (CEU), a basic

unit of measurement of organized continuing education experience.
It includes the Georgia Plan, presenting possible methods of imple-
mentation, administration and reporting of CEU's and criteria for
CEU utilization, A sixteen-page appendix includes Standard Nine,
the National Task Force Statement defining CElU standards, recom-—
mending administrative procedures, and listing activities qualifying
for CEU status. Eight pages of report forms include a participant
summary report, quarterly program summary report data and forms,
activity and faculty participation report forms, and institution
records data requirements.

Southern Regional Education Eoard. '"Report of tue 20th Meeting of

O

the Regional Planning for Nursing Project.'" Atlanta, Georgia,

31 October 1973. 18] pp. Available from the Southern Regional
Education Board, Regional Planning for Nursing Project, 130 Sixth
Street, N. V., Atlanta, Georgia 30313. Not available rrom EDRS.

Audrey F. Spector, Project Director, presents this report of a
three year project, begun June 1, 1972, which has as its purpose
the continuation of regional activities to strengthen nursing
education, the exploration of projects, and, if possible, the
working out of arrangemenits for long-range or permanent planning
in the region. The goals of this meeting were: to share infor-
mation about the current status of continuing education for nurses
naticnally and in the South, explore issues and practices in con—
tinuing education, and to make recommendations as appropriate to
strengthen continuing education for nurses in the South.
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State Council of Higher Education for Virginia. ''State Council
of Higher Education for Virginia Form Q-1: Instructions for
Public Service Offerings.' State Council of Higher Education
for Virginia, Richmond, Virginia, June, 1973. 5 pp. CE 001 589.

The data collectsd on Form Q-1 are used to report all noncredit
public service ofi:*rings both on and off campus which qualify

for the Coutinuing :.‘ucation Unit (CEU). Seven standards must

be met before CEU can be awarded: (1) a planned response to

a specific educational need, (2) stated objectives and rationale,
(3) sequentially ordere! content, (4) pre~planning including user
group, countent experts, and instructors, (5) qualified administra-
tive approval of imsiructivial activity, (6) provision for regis-
tration, and (7) predetermined evaluative procedures and criteria
for CEU awards. Instructions list program areas with code numbers
and define the limits of the types of public service formats:
conference, institute, short course, workshop, seminar, and special
training programs. A Q-1 form is attached.

fait, Emily. “A Standard Method for the Recording of Participation
in Continuing Education." The Journal of Continuing Education
in Nursing, 3, no. 5 (September/October): 31-34.

To outline procedure for assigning the units, a covering letter

wit!li guidelines for assigning continuing education units was dis-
tributed to schools, health institutions and agencies in the dis-
trict. Included in the article is the letter, and a discussion

of the utilization of the CEU program, as well as problems encountered.

Turner, W. L. "Needed--A Uniform Unit to Measure One's Continuing
Education.” A speech prepared for the Annual Conference »f the
National Association of University Evening Colleges, San Frauncisco,
California, 13 November 1968. 12 pp. CE 001 595.

In the very near future, in many types of occupations, participation
in some form of cortinuing educational experience is going to be-
come virtually a necessity. Many professional societies and associ-
ations have committees studying requirements and making recommenda-
tions to membership for maintaining professional updating. There-
fore, we must start now to lay the groundwork for the future situ-
ation as we conceive it will probably be. A structural element on
which to organize continuing education cxperience is the Cortinuing
Educaticn Unit (CEU), which will make recordkeeping possible. The
history of the CEU development began with a Matfonal Planning Con-
ference at which various points of view were presented. The need
for a uniform unit of measurement for noncredit continuing educa-
tion activities was recognized, as was the role of the consumer of
the educational product. A task force was organized to conduct a
feasibility study for a uniform measurement unit to be used, and

the CEU was the product of the study. Designed to give recognition
for organized but noncredit continuing education experiences, the
CEU meets th:2 needs nf this educational area.

114
O

ERIC

Aruitoxt provided by Eic:



University System of Georgia. "Utilization of the Continuing
Education Unit Within the University System of Georgia: Three
Documents." Unjversity System of Georgia, Atlanta, Georgia,

1 July 1973. 49 pp. CE 001 593.

These three documents, tracing the development and use of the
Continuing Education Unit (CEU) within the University System of
Georgia, begin with two interim reports dated Dec. 1, 1973. These
reports of the Ad Hoc Committee provide the necessary guidelines
for complying with revisions of Standard Nine of the Southern
Association of Colleges and Schools. Inter-instirutional coopera-
tion in program planning and resource utilization is recommended.
The final document, the product of the first two, offers methods
of implementation, classifies activities, and discusses admini~-
strative responsibilities. It offers a sixteen-page appendix
which includes the Standard Nine, a CEU document concerning
administrative and organizational matters, and an eight-page sec—
tion of reporting procedure iastructiors and forms.

University of Missouri. "A Computerized System for Multi~
Institurional Filing and Reporting of Continuing Education
Units: Policies and Procedures, Forme, Instructions, and
Computer Printout." University of Missouri, Extension Division,
Columbia, Missouri, 1974. 161 pp. CE 001 769.

This package consists of two descriptive documents and the complete
computer printout used in the multi-institutional recording system
for Continuing Education Units (CEU) earned in the University of
Missouri statewide program. Stephen A. Douglas' "A Method of
Recording Participaction in Continuing Education Programs (the CEU)-
The University of Missouri-Rolla Model,” offers a survey of the
computerized system in use at that institution. The second docu-
ment presents a policy statement, discussed administrative procedures
and offers guidelines for (1) the development of a standard record-
ing, storage, and retrieval system for CEU programs, (2) the pro-
vision of summary records of individual participation, and (3} the
accumulatiou, updating, and transfer of CEU records. The basic cut~
put of the CEU system will be a roster and CEU certificate, but ir
also functions as a general irquiry system for the student, counselor,
and adminiccrator. Completing the collection, and of particular in-
terest to program planners and registrars, are storage layout direc-
tions and descriptive flow charts which are included with the 108
page computer printout. :
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Williams, Jack %., and Andrews, Grover J. '"The Continuing Education

Unit and Adult Education.” Paper read at the National Adult
Pducation Association Confererce, 31 October 1973. 17 pPP-.
ED 086 868.

The formation and use of the Continuing Education Unit, a uniform
nationally accepted unit that provides a mechanism by which most
centinuing education activities can be measured and recorded, was
presented at the 1973 National Adult Education Association Con-
ference. The unit, developed by the National Task Force in 1968
to determine the feasibility of a uniform unit of measurement,

can be applied to prcfessional continuing education, vocational
retraining, and adult liberal education as well as other adult/
continuing education programs. Specific administrative require-
ments were outlined for establishing and maintaining quality con-
trol over assignment of the CEU. Also discussed was the use and
criteria of the CEU in the new Standard Nine provision of the Col-
lege Commission of the Southern Association of Colleges and Schools.
Latest national developments were more elaborate guidelines from
the National Task Force and a working paper on CEU by the Federa-
tion of Regional Accrediting Commissions of Higher Education. The
need was stressed for higher education institutions to prepare now
for adult education programs, an anticipated major component of
American higher education during the seventies and eighties.
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cant current educational documents available to educators through
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acquisition, evaluation, abstracting 2rJ indexing of documents to
be included in the ERIC system. Documents such as research reports,
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issues bibliographies, directories, and monographs.
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Duplicates of papers may be purchased from EDRS in two formats:
Microfiche--reduced photocopy which requires the use of a micro-
fiche reader--and full-size hard-copy. The current price schedule

for duplicates can be found in the most recent issue of Research

in Education.
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